TenedoHHbIE NeperoBopsl ¢ paboToaaTenem

CaKoHOMUTbL BpeEMsI U cunbl Npu noncke paboTbl Bam nomoxeT TenedoH. OgHako, oTcyTCcTBME
HaBbIKOB BeAeHUs1 TenedOHHbIX NEPEroBOPOB, HEYBEPEHHOCTL B cebe nnm 60513Hb NONyYnTb OTKa3,
NPUBOAAT K HEXXENaHMWI0 NOSIb30BaTbCsA TENEOHOM, YTO 3HAYNTENBHO CHWXKAET LUAHChl Ha
TPYyLOYCTPOUCTBO.

[NMpenmyuiectBa TenegoHHOro 3BOHKa:

° TeJ'IerOH No3BOJIAET 3a KOPOTKOE BpeEMA 003BOHUTbL BONbLLOE KONNMYECTBO I'Ipe,El.I'IpVIFlTVIVI N y3HaTb
00 MMeKLMXCS BaKaHCUSIX;

e YMeEJl0, NoJ1b3yACb Teneq)OHOM, Aaxe ecCcl BakaHCUA yXe 3aHdTa, MOXHO NoJ1y4nTb OAPYryro
NoJNe3Hy VIH(.bOpMaLI,VII-O, HanpumMmep, y3HaTtb, rge mMoryTt ObITb aHaNorn4Hble BakaHCcuu;

e B Teﬂe(bOHHOM pa3roBope npeTteHgeHT nony4vyaeT WaHC Hauly4lwnm 06p830M npeacTtaBuTb CBOU
NONOXXNTEJIbHbIE CTOPOHbI N CO34aTb O cebe Xopollee BnevartrieHune.

PasroBop no tenedoHy TpedyeT onpeaeneHHbIX HaBbIKOB U
cobntogeHunst, obLeycTaHOBIEHHbIX NPaBUI:

1. MoproToBka k pasroBopy AaeT Bam WaHc B3ATb MHULMATUBY Ha cebsl, BECTU 1 KOHTPONMpPOBaTb
pasroBop, NO3TOMY XenaTernbHO, YToObI AaHHbIe, KOoTopble Bbl ByaeTe coobLyaTe No TenedoHy
Oyoywemy paboTtogaTento, Obinn TWwaTenbHO NPoAyMaHbl 4O Havana pasroBopa (MOXeT ObITb gaxe
3anucaHbl).

2. CHavana Hago NpeAcTaBUTLCS, YETKO COOBLNTL NprYnHYy Ballero 3BoHKa 1 NONpoCUTb
COeaVHUTL C NpeacTaBuTeNnemM rUpMbl YNONTHOMOYEHHbLIM BECTU NEPErOBOPLI MO BOMPOCY Npuema
Ha paboTty. O6palleHmne K paboToaaTento No MMEeHU - OTYECTBY COKpaLLlaeT NCUXONOrMYEeCKyHo
ANCTaHUMIO 1 co3aaeT y paboToaaTtens BnevaTtneHne o cobeceaHVKe 1 O CEPbE3HOCTU ero
HaMepeHUN.

38 Pa3r0|3ap|/|Ba;| no TeJ'qu.)OHy, cnenyet NOMHUTb, 4YTO cobecenHuk Bac He BnguT, Nno3TomMy
0COBEHHO BaXXHbIMW ANS NOCTpPOEHUA Bawero 06pa3a CTaHOBATCA NpaBUIiIbHOCTb U BEXITNBOCTb
Bawen pe4dn, NpUATHOCTb MHTOHALUN.

4. He cnepgyeT cnewnTb Npu pa3roBope no TeniedoHy, HOBYIO MHOPMaLMIO NPy TakOM
B3aumogencTemm cobeceqHuK ycBamBaeT MmeaneHHee. KpaTtko coobLymTe o cBoem obpasoBaHuu,
KBanmdukauum, onbITe, HaBbIKax, NMMYHbIX KA4eCcTBax, MHTepecax. onesHo NposBUTL MHULMATUBY U
y3HaTb, HE HYXXHO NN YTO- MO0 NOBTOPUTL, NPOAMKTOBATH.

5. 3aBoeBaB MHTepec paboToaarens, MoNpocuTe ero o BCTpeye, NPeanoxuTe, HanpaBuTb EMy
Bawwe pestome. B crniydae oTkasa noctapanitecb Nony4nTb y cobecegHuka nHdopmaumio o Tom, rae
MOryT ObITb UK NOSABUTLCA B Brivxanilee BpeMs aHanormyHble BakaHcuu. MNpeanoxuTs 3anncatb
CBOU KOOpAUHATDI.

6. 3akaH4ymBas pasroBop, HEOBXOAMMO YETKO YACHUTb A58 cebs, YeM 3aKOHYUIUCh NeperoBopbl,
COCTOMTCS N B AanbHerwem BCcTpeda (rae v korga) unm tpedyetcs elle TenedoHHbIM 3BOHOK
(korga n kTo KoMy BydeT 3BOHUTD).

7. MomHUTe, 4YTO NpK NtoOOM ncxoae TenedoHHbIX NEPEroBOPOB, BEXXIMBOE NMPOLLAHNE MOMOXET
3aKkpennTb NPUATHOE BnevaTtneHne o Bac. MNobnarogapnte cobeceaHnka 3a noTpavyeHHoe Ha Bac
Bpemsi.



