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BBenenue

Bueaynauropnas camocrositensHas padbora (BCP) - mnanupyemast yueOHas,
yueOHO-uCCIe0BaTeNbckass paboTa CTYIEHTOB, BBINOJHSEMAass BHE 3aHATUN IO
3aJJaHAI0 U TIPU YOpPaBICHUM IPENOAABaTENEM, HO 0O€3 €ro HEernoCpeICTBEHHOIrO

y4acTHs.
BCP sBnsercss 00s3aTeIbHOM ISl KaKIOTO CTYIEHTa W OMNPEAesaeTcs
y4eOHBIM  IJIJAaHOM. MeEToANYecKUue PEKOMEHIAMU s BHEAYJIUTOPHOMN

camocTosTeNIbHOM paboTel no gucuuruinie «Mudpopmaruka u UKT» cocraBnens! B
COOTBETCTBHUH C paboUeii MpOrpaMMOi U TIPEICTABIICHBI B BUJIE KOHKPETHBIX 3aIaHHM
JUISL CTYACHTOB O4YHON (hOpMBbI OOYyUEHHUS MO CHEHUAIBHOCTH pabOuuX M CIIy>KalluX
no npopeccuu 19.01.17 IoBap, kKoHaUTEP.

CamocrosiTenbHast paboTa NPOBOAUTCS C LIEIIbIO:

- CHUCTEMATH3allMd M 3aKPEIUICHUs] TMOJYYEHHBIX TEOPETUUYECKUX 3HAHUM U
MPaKTUYECKUX YMEHHUMN 00y4aromuxcs;

- (opMupoBaHUST yYMEHMI UCIHOJIb30BaTh CIPABOYHYID U JOIMOJHUTEIbHYIO
JUTEPaTypy;

- pa3BUTUSl TO3HABATEJIbHBIX CIIOCOOHOCTEH W  TBOPYECKOM HMHULIUATHUBBI,
CaMOCTOSITEJIbBHOCTH, OTBETCTBEHHOCTH, OPTaHU30BAaHHOCTH; MCCIIEA0BATEIbCKUX
YMEHUM;

- (opmupoBaHus 00X U MPO(ECCHOHATBLHBIX KOMITETCHITUI

Meroanueckue peKOMEHAAIMU COCTOSIT U3 BBEJICHUS, OMMCAHUS COJIEPKaHUS
BHEAYJAUTOPHBIX pabOT, CHHMCKa MCTOYHUKOB. PaccmaTpuBaroTcs BHUIbI 3aJaHUN U
(OpMBI KOHTPOJISI CAMOCTOSITETLHOU PabOThI, MPUMEPHI BHIMIOIHEHUS 3a1aHUH.

[Ipy BBIMOTHEHUH CaMOCTOATEIBHOW PabOThI CTYACHT MPUOOPETAET HABBIKU
paboTel ¢ WH(OPMALMOHHBIMA HCTOYHUKAMU. Y  HEro BbIpadaTHIBAIOTCA
WHMBUyalIbHbIE METOJbI MO 3aKPEIUICHUIO 3HAHWW, Pa3BUBAIOTCA CIIOCOOHOCTH K
aHaiu3y, TBOPYECKOMY  MBIIUICHUIO,  AKTUBU3UPYIOTCS  MHTEJUIEKTyasjbHas
aKTUBHOCTb M TBOPYECKUH MOAXOJ K PEIICHUIO 3a1ay, (OpMUPYIOTCS OCHOBBI
CaMOJMCIMIUIMHBI W NOTPEOHOCTh B PEryJsipHOM TIONOJHEHUU 3HAHUM, OH
npUOOIaeTCs K HayYHO-UCCIIEI0BaTeNIbCKON 1 M300peTaTenbcKoil paboTe.



O0bem yueOHoi qucunmianabl «Mapopmaruka u UKT»

U BU/bI Y4e0HOI padoThI

Buy yueGHo# paboTh

O0BeM YacoB

MakcumanibHasi yueOHasi Harpy3Ka (BCero) 221
OO6s3aTtenpHas ayIuTOpHAs yueOHast Harpy3ka (BCETo) 156
B TOM YHCJIE:

- IPAKTUYECKHE PabOTHI 91
CamocTosiTenbHas paboTa oOy4daromerocs (Bcero) 65

B TOM YHUCJIC:

- TOJATOTOBKA MPE3CHTAIHH
- MIOATOTOBKA JIOKJIa/1a, COOOIIEHUS
- paboTa c nTuTepaTypoit

- COCTaBJICHNE KOHCITEKTa

- COCTaBJICHUE TAOJINII, CXEM

- IOJITOTOBKA PE3IOME

- COCTaBJICHUE aJrOPUTMa

Wrorosas arrecrauus B popme nudepeHnpoBaHHOTO 3a4eTa




TemaTnka u 3aJaHUsA CAMOCTOATEIbHON PadOTHI

Ne Buabl padort Tema Koa-go
n/n 4acoB
Paznen 1. UndgopmanuoHHas 1eITEJILHOCTD YeJI0BEeKa 3

1 CocTaBuTh TadIuLy: «IToxonenus Orarbl pa3BUTHS 3

pPa3BUTHS BBIYMCIUTEITHLHON TEXHUKN) TEXHUYECKUX CPEJICTB
Paznen 2. Undopmanusa u uHGoOpMAIIMOHHBIE ITPOLECCHI 20

2 [MoaroroButh cooOmierrie 10 TeMe: | DOpPMBI MPEACTABICHUS U 2
«Buzpl u cBoiicTBa HHpOPMAITUNY CBOIICTBa MH(pOPMAITUU

3 | IlogroroBuTh coOOImEHWE TIO TEME: OcHOBHBIC 2
«H(pOpManInOHHBIE TPOLIECCHI. UH(POPMAIIMOHHBIE

POLIECCHI

4 | CocTtaBuTh TabIuIy: «O0bnactu [Tpunnumer 06paboTKu 3
MPUMEHECHHSI KOMITBIOTEPOBY WH(OPMAIINHA KOMITBIOTEPOM

5 CocrtaButh Tabnuiy: «Buasl U cBoOWCTBa | AJNTOPUTMBI U CITIOCOOBI UX 2
AITOPUTMAY» OTMCAHUS

6 CocraBute  cxemy: «Kmaccudukamus | ANTropuTMBI U CIIOCOOBI UX 2
AITOPUTMOBY» ONHMCAHMUS

7 CocraBuTh TaOIHITy OCHOBHBIX [TouckoBbIE CHUCTEMEI. 2
MTOWCKOBBIX CUCTEM u caenath | [IporpamMMHBIEC TOMCKOBBIC
CPaBHUTEJIbHBIN aHAU3. CEPBHCHI

8 CocTaBuTh CXeMy apxuTekTypbl | Opranuszanus JOKaJIbHbIX U 3
JIOKAJIbHOM WJIH TJIO0AJIbHOM CETH; r100aIbHBIX CETEH

9 3anucath QJIrOpPUTM CO3/aHUS  SIIUKA DNeKTpOHHAs M0YTa 2
AIIEKTPOHHOM MOYTHI.

10 | CoctaButrh TabMUIy KiIacCUUKAIIUN ACY pa3iau4Horo 2
UH(OPMALIMOHHBIX CUCTEM 1o | Ha3HAYeHHUs, IPUMEPHI UX
HA3HAYEHUIO C IPUMEPAMHU. WCIIOJIb30BAHHUS
Pa3nen 3. CpeacrBa HH(POPMAIMOHHBIX U KOMMYHUKAIIMOHHBIX 9

TEeXHOJIOTHii

11 | IloaroTroBUTH TOKJIAJT o TEeME: ApxuTektypa 3

«IIpunuun ycrpoiictea O9BM». KOoMIbI0TepOB. OCHOBHBIE
XapaKTepUCTUKU
KOMITBIOTEPOB

12 | PabGoTta ¢ KOHCTIEKTOM, JTUTEPATYPOH, ['padpuaeckuii untepdeiic 1
AJIEKTPOHHBIMU pECypcaMu TM10JIb30BATEIS

13 | CocraButh  anroput™m  mnoAKIOUeHHs | [lomkiroueHne BHEITHUX 2
BHEUTHUX YCTPONCTB YCTPOMCTB K KOMIBIOTEPY U

X HaCTPOMKa

14 | IloarotoBuTh AOKIaA Ha TeMy: «Mepbl be3omacHocTh, rurueHa, 3
KOMIIBIOTEPHOM 6e3omacHOCTH B HPrOHOMHUKA,
KOMIBIOTEPHOM KJIACCE» pecypcocbepexeHmne

Paznen 4. TexHosoruu co3ganus 1 npeodpa3oBannsi MHPOPMATMOHHBIX 23

00HEKTOB




15 | Odopmute cxemy uHGOPMAITMOHHBIX [TonsiTue 06 2

MPOLIECCOB COTOBOM CBSI3U MH(OPMAIIMOHHBIX
CHUCTEMax

16 | IlonrotoBuTh cooOmieHue Ha Temy: | [I[porpamMmbl — mepeBOYUKH 2
«IIporpaMMbl epeBOAUNKI

17 | [loarotoButh cooOmeHnne Ha Temy: | Co3maHue, peaKTUPOBAHUE 2
«Ocobennoctn ¥ ommuuss  Microsoft | u popmaTupoBaHue TEKCTOB
Word 2010 ot 2003».

18 | CocraButh TabIUILy oIpezesIeHu i Cratuctuueckue 2
apuPpMETHICCKHX, JIOTUYIECKUX " BBIYHCIICHUS
TPUTOHOMETpUYEeCKUX QyHKIMI B DT CTaTUCTUYECKHUX U

SKOHOMHYECKHUX JAHHBIX

19 |IloarotoBuTh TpE3EHTAIIMIO HAa TeMmy: | BcTaBka pHCYHKOB, CXeM, 4
«Moit ropo» rpaduKOB B MPE3EHTALNIO

20 |IlomroroButh mpe3eHTalui0 Ha Temy: | Mcmonp3oBaHue aHMMAaNUN 3
«APXUTEKTypa KOMITBIOTEPAY B IIPE3EHTAIIUU

21 | PabGoTa c KOHCIIEKTOM, JINTEPATYpPOH, [IpencraBnenue 06 2
AJIEKTPOHHBIMU pECypcaMu opranu3anuu 6a3 TaHHbBIX

22 | IloarotoBUTH COOOIIEHNE HA TEMY: [IpencraBnenue o cucreMax 2
«CoBpeMeHHbIE TPOrPAMMHBIE MPOAYKThI yInpaBiieHus: 6azaMu
Jutst co3nanus b» JAaHHBIX

23 | CocTaBUTh CXE€MY THUIIOB JaHHBIX B BJ] Tumel JaHHBIX U UX BBOJI 2

24 | CocTaBUTh aIrOpUTM co3laHus 3anpocoB | DopmupoBaHue 3arpocoB 2
C TIOMOIIbIO MacTepa U1 TIOUCKA U COPTUPOBKH

uHpopmarmu B B/
Paznea 5. TesiekoMMYHUKAIIMOHHBbIE TEXHOJIOTHH 10

25 | PabGoTa c KOHCIIEKTOM, JINTEPATYPOH, HNHTepHeT - TEXHOIOTHH, 1
ANIEKTPOHHBIMH PECypCaMu CIIOCOOBI U CKOPOCTHBIC

XapaKTepUCTUKU
MOJIKJIFOUEHUS, TPOBaniep

26 | IlogrotoButh coobOmenue ©Ha Temy: | bpaysep. [Ipumepsr paboTh 2
«bpay3eppl ©W KX  OTJIMYUTEJbHBIC ¢ Uurepuer-CMHU
0COOCHHOCTH

27 | IToaroroBuTh TIOKJIa] Ha TEMY: Mertonbl u cpeacraa 3
«IIporpammsl i1 CO3/1aHKs CAUTOBY CO3J]aHUs CBOETO canTa

28 | IloarotoBuTh Mpe3eHTalMI0 Ha TeMy: | Bo3MOXHOCTH ceTeBOro 2
«TexHonorun pgoctyna K TJIO0AIBHOM IIPOrpaMMHOI0
cetu HTEpHETY obecrieueHus st

OpraHu3aluu
KOJIJIEKTUBHOU
JIESITEIIBHOCTH B
TJI00AJIbHBIX CETAX

29 | IlogroroBuTh COOOIIEHHE Ha TEMY: WNutepuer-Tenedonus 2
«ConmanbeHble CeTH Kak crocod oOmeHus
COBPEMEHHOM MOJIOAEHKIDY

Bcero 65




MeToanyeckue peKOMeHAAIUH MO MOATOTOBKE COOOIEHHUsT

PernameHT ycTHOrO myOJIuYHOrO BRICTYIUIEHUS — HE Ooiee 10 MUHYT.

NckyccTBO yCTHOTO BBICTYIUIEHUSI COCTOMT HE TOJIBKO B OTJIMYHOM 3HAHUU
IpeaMeTa peur, HO U B YMEHHUHU MPENOAHECTH CBOM MBICIH U YOSKICHUS TTPABUIBHO
U YIIOPS0YEHHO, KPACHOPEUMBO U YBIIEKATEIbHO.

JItoboe ycTHOE BBICTYIUICHUE JOJKHO YAOBICTBOPSATH MpemM OCHOBHbIM
Kpumepusm, KOTOpble B KOHEYHOM HUTOT€ M MPUBOJAT K yCHEXy: 3TO KPUTEPH
MPaBUIBHOCTH, T.€. COOTBETCTBHUS SI3LIKOBBIM HOPMaM, KPUTEPUA CMBICIOBOM
aJIeKBaTHOCTH, T.€. COOTBETCTBUS COJEPKAHMSI BBICTYIUJICHUS pEATbHOCTH, U
Kputepuil  3P(GEKTUBHOCTH, T.€. COOTBETCTBHUS JIOCTUTHYTBIX  PE3yJIbTaTOB
MTOCTABJIEHHOW LIEJIH.

PaboTy 1mo moAroToBKE YCTHOTO BBICTYIUICHHS MOXHO Ppa3/ieliuTb Ha JIBa
OCHOBHBIX 3Tamna: NOArOTOBKA BBICTYIUICHUS! U B3aUMOJICHCTBUE C Ay IUTOPUECH.

PaboTa mo moAroToBKe YCTHOTO BBICTYIUICHUSI HAUMHACTCS ¢ (DOPMYITUPOBKU
Tembl. Jlydiiie Bcero temy chopMyIMpoBaTh TaAKUM 00pa3oM, YTOOKI €€ MEPBOE CIIOBO
0003HauajI0 HAMMEHOBAHHUE TOJYYCHHOTO B XOJI€ BBIMOJHEHUS MPOCKTAa HAYYHOTO
pesynbTata (Hampumep, «TexHoNoruss M3roToBJICHUS...», «Molens pa3BUTHS...»,
«CucrtemMa yrpaBieHus...», «MeTouKa BBISBICHHS...» U Mp.). TeMa BBICTYIJICHUS
HE JTOJDKHA OBITh TEPErpyKEHHON, 0XBAT OOJIBIIIOTO KOJUYECTBA BOIIPOCOB MPHUBEACT
K UX OerjioMy MepeyuciIeHuIo, K JEKJIapaTUBHOCTH BMECTO TIIyOOKOro aHalu3a.
Heynaunpie opMyaupoOBKY - CIMIIKOM JTHHHBIC WU CIIMIIKOM KpaTKue U oOIIue,
OYeHb OaHaJbHbIE M CKYy4YHbIE, HE COJEp)KallMe MpoOJIeMbl, OTOPBAHHBIE OT
JaJdbHEHUIIIETO TEKCTa U T. 1.

CaMO BBICTYIUIEHHE JIOJDKHO COCTOSITh M3 Tpex dacte — BcTyrmieHus (10-
15% oOmiero Bpemenn), ocHoBHOM yacth (60-70%) u 3akmrouenus (20-25%).

Berynnenue BkirogaeT B ce0si MpeacTaBiIeHUE aBTOPOB (amMumusi, uUMs
OTUYECTBO, MPU HEOOXOIUMOCTH MECTO y4eObl/paboThl, CTATyC), HA3BaHUE NTOKJIAA,
pacimii@poBKy TMOJ3arojoBKa C IEJbID TOYHOIO ONPEACNICHUs COAep KaHus
BBICTYIUICHHUS, Y€TKOE OMpeJeeHre CTepKHEeBOM uaeu. CTep)KHEBasi ujes MpOoeKTa

NOHMUMAETCS. KaK OCHOBHOM Te3uc, KioueBoe mnosoxkeHue. ChopMyaupoBaTh



OCHOBHOW TE3UC O3HAYaeT OTBETUTh HA BOMPOC, 3aU€M TOBOPUTH (II€JIb) U O YEM
TOBOPUTH (CpeICTBA JOCTHXKEHHUS LIEIIN ).

TpeOoBaHUs K OCHOBHOMY TE€3UCY BBICTYIUJICHUS:

- (pasza momKHA YTBEp)KIaTh TJIaBHYIO MBICIb U COOTBETCTBOBAThH

LIEJIU BBICTYIUJICHHS,

- CYX[EHHUE JIOJDKHO OBITh KPaTKUM, SICHBIM, JIETKO yJIEPKUBATHCA B

KPaTKOBPEMEHHOM TaMSTH;

- MBICJIb JIOJDKHA MOHUMAThCS OJHO3HAYHO, HE 3aKjoyaTh B cebe

IPOTUBOPEYHUSL.

Camas yacras omubKa B Havajie peyd — JIMOO U3BUHATHCS, JTUOO 3asBIATH O
CBOEH HEOMBITHOCTH. Pe3ynbTaToM BCTYIUJIEHUSI JOJIKHBI ObITh 3aMHTEPECOBAHHOCTD
ciyliateseil, BHUMaHHE M PACIOJIOKEHHOCTh K Mpe3eHTaTopy U Oyayieil Teme.
MoxHo mnpuBiekatb ¢GoTo-, BHUACOPpPArMeThl, ayauo3amucH, (HaKTOJIOTHYSCKUI
matepuan. lludpoBble  maHHble I OOJIETYEHUS  BOCIPUATUSA  JIy4Ile
J€MOHCTPUPOBATh IMOCPEACTBOM TaOIUIl M TpauKoB, a HE 3JIOYMOTPEONATh HUX
3aunTbiBaHueM. Jlydiie Bcero, KOrja B YCTHOM BBICTYIUICHUM KOJIMYECTBO
upoBOro Marepuajia OrpaHHYEHO, Ha HEro Jydllle CChUIaThCA, a HE MPUBOAMTH
MOJIHOCTHIO, TaK KaKk oOuine nudp ckopee yTOMIISET CIyIIaTeNIel, HeXKellu BbI3bIBAeT
UHTEpEC.

[Inan pa3BUTHS OCHOBHOM 4YacTH JIOJDKEH OBITH SICHBIM. JIOMKHO OBITH
0TOOPaHO ONTUMATBHOE KOJUYECTBO (PAKTOB U HEOOXOIUMBIX MPUMEPOB.

Ecnu ucnonp30BaHHE CHELHMATBHBIX TEPMUHOB M CIIOB, KOTOpBIE YacThb
ayJUTOPUM MOXET HE IMOHSITh, HEOOXOIMMO, TO TOCTapalTech AaTh KPaTKYIO
XapaKTEPUCTUKY KaXIOMY U3 HUX, KOTJIa yIOTpeOIsieTe UX B MPoLiecce Mpe3eHTaIUH
BIIEPBBIE.

Campble yacThle OIIMOKM B OCHOBHOW YacTH JOKJIa/Ja - BBIXOJ 3a MPEIEIbl
paccMaTpuBaeMbIX BOMNPOCOB, TMEPEKPhIBAHUE MYHKTOB IUJIaHA, YCIOXHEHUE
OTJEIBHBIX TMOJOXKEHUA pedYd, a TaKkKe Meperpy3ka TEeKCTa TEOPETUYECKUMHU
pacCyKJIeHUAMH, obunue 3aTPOHYTHIX BOIIPOCOB (IeKIapaTUBHOCTD,

0 C3I[OKa3aTeHBHOCTI)) ) OTCYTCTBHUC CBiA3HU MCIKOY qacCTsaMHU BBICTYIIJICHUA,



HECOpPa3MEPHOCTh YacTeil BBICTYIUICHHS (3aTSIHYTO€ BCTYIUIEHHE, CKOMKAHHOCTb
OCHOBHBIX TOJIOKCHHM, 3aKITIOUCHUS ).

B 3akitouennu Heoo6xoaumMo chopMyIUpOBaTh BEIBOAbI, KOTOPBIE CIEIYIOT U3
OCHOBHOM wujeu (uzaeil) BbICTyruieHUs. [IpaBUIBHO TMOCTPOCHHOE 3aKIIOUYECHHE
CIIOCOOCTBYET XOpOIIEMY BIICUATIICHHIO OT BBICTYIICHHUS B 1mesioM. B 3akimtoueHun
MMEET CMBIC]I IOBTOPUTH CTEPKHEBYIO UCIO U, KPOME TOT0, BHOBB (B KPaTKOM BUJIE)
BEPHYThCS K TEM MOMEHTAaM OCHOBHOW YacTH, KOTOpPBIE BBI3BAIIM WHTEPEC
ciymiatesnied. 3aKOHYUTh BBICTYIUIGHHE MOXHO PEIIMTEIbHBIM  3asBJICHHUEM.
Bcerynnenue u 3axkimodenne TpeOyrOT 00sS3aTeIbHON MOATOTOBKH, UX TPY/IHEE BCETO
co3gaBaTh Ha xoay. llcuxosjorum mokazaiay, YTO JydIlle BCETO 3allOMHUHACTCS
CKa3aHHOE B HadaJle U B KOHIIE cooOmieHus ("3akoH Kpas'), MO3TOMY BCTYILICHUE
JOJDKHO TIPUBJICYh BHHMAaHHE CIyIIaTeliel, 3aMHTEPEeCcOBaTh WX, MOJITOTOBUTH K
BOCIIPUSITUIO TE€MbI, BBECTH B Hee (HE BCTYIUIEHHE BaXXHO caMo 1o cebe, a ero
COOTHECEHHUE C OCTAIbHBIMHU YaCTAMHM), a 3aKJIFOUEHHUE JOJDKHO 00OOUIUThH B CHKATOM
BUJIC BCE CKa3aHHOE, YCWJIUTb U CTYCTUTh OCHOBHYIO MBIC]Ib, OHO JOJDKHO OBIThH
TakuM, "9TOOBI CJIyIIATENIM MOYYBCTBOBAIM, YTO Jajibllie rOBOpUTH Heuero" (A.D.
Konn).

B kmoueBbIX  BBICKA3bIBAHMSIX  CIEAYeT  HCIOJIb30BaTh  (pasbl,
IPOTPAMMHUPYIOIINE 3aMHTEPECOBAHHOCTD. Bor HEKOTOPBIE 000POTHI,
CIIOCOOCTBYIOITHE TIOBBIIIIEHUIO HHTEpECa:

- «O10 BaM 1o3BoyHT...» - «brmaromapst ’ToMy BBI TIOJTyYHTE. . .»

- «OTO TIO3BOJIUT U30EKATh...» - «9T0 ToBBINIACT Bamm. ..»

- «OT10 maeT Bam AOMOMHUTENBHO...» - «DTO JeJaeT Bac...»

- «3a cUeT ATOro Bbl MOXKETE. ..»

ITocne  moaroroBkw  TekcTta /  TUTaHA  BBICTYIUICHHS — TIOJIE3HO
MPOKOHTPOJIMPOBATH CE0S1 BOPOCAMU:

- BbI3bIBaeT 1u Moe BBICTYIUIEHHE UHTEpec?

- JlocTaTo4HO JM s 3HAIO 110 JAHHOMY BOTIPOCY?

- CwMmory nu s 3aKOHYUTH BBICTYIVICHUE B OTBEJIEHHOE BpeMsi?

- CoOTBeTCTBYET JI1 MO€ BBICTYIUICHUE YPOBHIO MOWX 3HAHUU U
OMbITY?

10



[Ipy mnOArOTOBKE K  BBICTYIUIEHHIO HEOOXOIMMO BBIOpAaTh  CIOCOO
BBICTYIUICHHS: YCTHOE W3JI0O)KEHHE C OMOPOM HAa KOHCHEKT (OMOPOM MOTYT TaKXe
CIIy’)KMTbh 3apaHee MOATOTOBJIEHHbBIE CIIAW/bl) UM YTEHUE MOJATOTOBIEHHOIO TEKCTA.
OTmeTuM, OJHAKO, 4YTO UTEHHWE 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIBHO
YMEHBUIAET BJIMSHUE BBICTYIUICHHS Ha ayJUTOPHIO. 3allOMHHAHHME HAIMCaHHOIO
TEKCTAa 3aMETHO CKOBBIBACT BBICTYNAIOIIET0O M IPUBSA3BIBACT K  3apaHee
COCTAaBJICHHOMY IUIaHy, HE€ JaBas BO3MOXXHOCTM OTKJIMKAaTbCS Ha PEaKLHUIO
ayJIUTOPHH.

OO01en3BecTHO, YTO OeccTpacTHasl W Bsulasg pedyb HE BBI3BIBACT OTKIHMKA Yy
ciyliaresei, Kakoi Obl MHTEPECHOM U BaKHOM TeMbl OHa HM Kacaiach. 11 Hao0opoT,
MHOM pa3 Jaxe HE COBCEM CKJIAJHOE BBICTYIUICHHE MOXET 3aTPOHYTh ayJIUTOPHIO,
€clii OpaTop TOBOPUT 00 aKkTyaJdbHOW mpodiieMe, €clu ayAUTOPHs YyBCTBYET
KOMIIETEHTHOCTb ~ BBICTyNarouiero. fIpkas, 5SHeEpru4yHas pedb, OTPAKAIOIIAS
YBJIIEUEHHOCTh OpaTopa, €ro yBEPEHHOCTb, 00JIAJAaeT 3HAYMTEIbHOW BHYIIAIOLIEH
CHUJIOMN.

Kpowme Toro, ycTaHOBIIEHO, UTO KopomKue ¢hpa3zvl Aerye BOCIPUHUMAIOTCS Ha
CIIyX, YeM JUTMHHBIE. JIUIIb MONOBHHA B3POCIBIX JIIO/ICH B COCTOSIHUU MOHATH (hpasy,
coJepkalryto Oosiee TpUHAILUATH CJIOB. A TpeTbd YacThb BCEX JIIOJEH, Clyas
YETHIPHAIIATOEC U TMOCJEAYIOLIME CIOBa OJHOTO MPEIJIOKEHHUs, BOOOIIE 3a0bIBAIOT
ero Hauyaio. HeoOxoaumo wu30eraTh CIOXKHBIX NPEIIOKEHUH, NPUYACTHBIX U
J€ENPUYACTHBIX 000OPOTOB.

[lay3a B yCTHOIl peuM BBINOJHAET Ty K€ POJb, YTO 3HAKU IPENUHAHUSA B
nucbMeHHOU. [locie CcloKHBIX BBIBOJOB WJIM JJUHHBIX MPEIJIOKEHUN HE00X0IuMO
cAenarh nay3y, 4yToObl CIyIIAaTed MOTJM BAYMAaTbCs B CKa3aHHOE WJIM MPABUIBHO
HOHATH CHeaHHble BBIBOJBL. Eciy BbICTyMaomui X04eT, YToObl €ro MOHUMANHU, TO
HE CJIElyeT TOBOPUTH 0€3 May3bl JOJIbIIE, YEM MSITh C MOJIOBUHON ceKyHI (!).

Ocoboe MecTo 3aHuMaeT oOpaileHue K ayauTopuu. W3BecTHO, 4TO
oOpaiieHue K coOeceTHUKY MO HMMEHU co3AaeT OoJjiee JOBEPUTENIbHBIM KOHTEKCT
nenoBoii Oecenpl. Tak, KOCBEHHbIMM OOpalIeHUSIMH MOTYT CIY)XHTh TaKHe
BeIpakeHus, kak «Kak Bam wu3BecTtHO», «¥YBepeH, uTo Bac 3TO HE OCTaBUT
paBHOIYIIHbIMIY. [lo0OHBIE [OBOJABI K ayAUTOPHUM — 3TO CBOEOOpa3HbIE
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BBICKA3bIBaHUS, IIOJICO3HATENIbHO BO3JCUCTBYIOIIME HA BOJIO W  HUHTEPECHI
ciaymarenei. BeicTynarommii moKa3bIBa€T, YTO CIYIIATEIN MHTEPECHBI €MY, a 3TO
CaMbIil MPOCTOM MyTh AOCTUXKEHHUS B3aUMOTIOHUMAaHMUSI.

Bo Bpemsi BBICTYIUIEHHS BaXHO IIOCTOSIHHO KOHTPOJIMPOBATh PEAKIUIO
ciymareneil. BHumaTenbHOCTh M HAOMIOJATENBHOCTh B COUYETAHHMH C  OIBITOM
MO3BOJISIIOT OpaToOpy VYJIOBUTH HACTpoeHue mnyOonuku. Bo3aMoxkHO, paccMoTpeHue
HEKOTOPBIX BONPOCOB NPUIETCS COKPATUTh WJIM BOBCE OTKA3aThCsl OT HUX. HacTo
yauHas IIyTKa MOXET pa3psaauTh aTMochepy.

[locre BBICTYIUIEHHS HYKHO OBITH TOTOBBIM K OTBETaM HA BO3HUKIIHE Yy

ayIUTOPUHU BOIIPOCHI.
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MeToanyeckue peKOMeHAAIUH M0 MOJATOTOBKE NMpe3eHTAlNU

KomnbsrorepHytro IIPE3EHTALNIO, COIIPOBOKIAFOIIYIO BBICTYIICHUE
JOKJIaquuKa, yAoOHee Bcero MoAroToBUTh B mporpamme MS PowerPoint.
ITpe3eHTanys Kak JOKYMEHT IPEICTABISIET COOOM MOCIEI0BATEIBHOCTh CMEHSFOLINX
Ipyr Apyra CiaaiioB - TO €CTh 3JEKTPOHHBIX CTPAaHUYEK, 3aHMMAIOLIUX BECh DKPaH
MoHHMTOpa (0€3 MpUCYTCTBUA MaHeNed mporpaMmbl). Yamie Bcero AeMOHCTpaLus
IPE3EHTALUN MTPOCLUPYETCS Ha OOJIBIIIOM JKpaHE, pexe — pazaeTcs coOpaBIIMMCS
KaK IIe4aTHbId martepuan. KoaumdecTBO ClnaloB aJeKBAaTHO COACPKAHUIO U
IPOAODKUTEIBHOCTH BBICTYIUIEHMS (HallpuMep, Il S5-MHUHYTHOTO BBICTYIUICHUS
PEKOMEHIYETCSI UCII0JIb30BaTh He Oosee 10 ciaiiioB).

Ha mnepBom cnaiize 00s3aTelbHO MNPEACTABISAETCS TEMa BBICTYIUICHHUS H
cBefieHust 00 aBropax. Crenyromue ciaailibl MOKHO MOJATOTOBUTh, UCIIOJIB3YS JIBE
pa3JINYHbIC CTPATErUU UX OATOTOBKHU:

1 CTpAaTCrusi.: Ha CHaﬁI[BI BBIHOCHUTCA OHOpHBIﬁ KOHCIICKT BBICTYIIJICHUS H

KJIFOUEBBIE CJIOBA C TEM, YTOOBI MOJIB30BAThCA UMHU KaK TUIAHOM JUISI BBICTYIUICHUS. B
3TOM CIIy4ae K claiiiaM MpeabsBIsAioTCs Cleaytolmue TpeOOBaHUS:
. 00BbeM TeKCTa Ha claiiie — He OoJbIIe 7 CTPOK;
. MapKUPOBAHHBIA/HYMEPOBAHHBIA CIHMCOK COACPKHUT He
0osee 7 DJIEMEHTOB;
. OTCYTCTBYIOT 3HAaKM MYHKTyalldd B KOHIIE CTPOK B
MapKUPOBAHHBIX U HYMEPOBAHHBIX CITUCKAX;
. 3HaYMMas MHQOpPMAaLUs BBIJCISAETCS C TOMOIIBIO IIBETA,
KerJist, 3 PEeKTOB aHUMAIIIH.
Oco00 BHUMATENHbHO HEOOXOAUMO MPOBEPUTHh TEKCT Ha OTCYTCTBUE OLIMOOK
u oneyaTok. OCHOBHasl OmIMOKa IpU BBIOOPE JAHHOM CTpAaTETHH COCTOHUT B TOM, YTO
BBICTYIAIOIINE 3aMEHSIOT CBOIO peUb UTEHHUEM TEKCTa CO CIAiI0B.

2 cTpaTerusi: Ha Claiibpl oMemaeTcs: (GpakTU4ecKuil marepuan (TaOauiIbl,

rpaduku, Qororpaduu M mp.), KOTOPHIA SBISETCS YMECTHBIM M JOCTaTOYHBIM
CpPEACTBOM HATJISITHOCTH, IOMOTaeT B PACKPBITUH CTEP>KHEBOM UEHU BbICTYIUJIEHU. B

9TOM cCJIydac K cnafmaM MPECABABIAIOTCA CICAYIOIIHEC Tpe6OBaHI/IHI
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®  BpIOpaHHBIC CPEICTBA BU3yaIM3alny HHGOpMaLUK (TaOIUIIbI,
CXEMBI, TPa(KHU U T. 1I.) COOTBETCTBYIOT COACPKAHUIO;

"  KCHOJB30BaHbl UIUTIOCTPALIMHA XOPOIIET0 Ka4ecTBa (BHICOKOTO
pasperieHus ), ¢ 4eTKUM 300pakeHreM (KakK MPaBUIIO0, HUKTO U3
MPUCYTCTBYIOIINUX HE 3aMHTEPECOBAH BUYMUTHIBATHCS B TEKCT HA BaIUX Cllaigax
Y BCMaTpPUBATHCS B MEJIKME WILTIOCTPALIUN );

MaxkcruManabHOE KOJIMYECTBO rpaduueckoil HHPOpMaIMK Ha OJHOM Claiiie —
2 pucyHka (dororpaduu, cxembl U T.J.) C TEKCTOBBIMA KOMMEHTapusiMu (He Oosee 2
CTPOK K Kaxaomy). Hambonee BakHas wHpoOpMammsi AOHKHA pacmojiaraTbCs B
LEHTPE PKpaHa.

OcHoBHas ommMOKa Npu BbIOOpPE JAHHON CTpaTerMu — «COPEBHOBAHUE» CO
CBOMM WJLUTIOCTPATUBHBIM MAaTEPHATIOB (ayJUTOPUN HE MPEIOCTABISIECTCS JOCTATOYHO
BPEMEHHM, YTOOBI BOCHIPUHATHL MaTepuan Ha ciaigax). OObuHBIA criaiig, 0e3
3¢ peKTOB aHUMAIMKM JOJKEH JIEMOHCTPUPOBAThCS Ha 3KpaHe He MeHee 10 - 15
CeKyHJ. 3a MEHbIee BpeMs MPUCYTCTBYIOIIME HE YCIIEET OCO3HATHh COJAEp KaHUE
cnaiina. Ecnu kakas-To KapTHMHKa MOSBWIACH HAa 5 CEKyHJA, a IMOTOM TYT e
CMEHUJIACh JIPYroM, TO ayauTopus OyAeT CUHTaTh, YTO JOKJIAJYUK €€ TMOJATOHSET.
OOpatHoro (mo3uTuBHOTO) 3d(dEeKTa MOKHO JAOCTUTHYTh, €CJIH JOKJIATIUK
MPOJUCTHIBAET MHOKECTBO CJAMIOB CO CIIOKHBIMU TaOJIMLAMU M JUarpaMMaMH,
roBoOps Ipu 3TOM «BOT TyT mpuBeneH pa3HOro poAa 8cnomMocamenvhsili MaTepual,
HO 51 €r0 X04Y MPOIYCTUTh, YTOOBI HE MEPErpykaTh BBICTYIUIEHUE MOIPOOHOCTIMIY.
[IpaBma, Takoii mpueM jaenaTh B Hauale U B KOHYe TPE3CHTALUU — PUCKOBAHHO,
ONITUMAJIbHBIN BAPUAHT — B CEPEANHE BHICTYILJICHUSI.

Ecniu Ha cnailiie npuBOOUTCS CJOXKHAsg JuarpaMma, €€ HeoOXoauMo
IIpeIBapUTh BBOJHBIMU CloBamMu (Hampumep, «Ha 3Toit nuarpamme mpuBOIUTCS TO-
TO M TO-TO, 3€JICHBIM OTMEYEHBbI IMOKa3aTelu A, CUHUM — Tokaszartenu b»), ¢ Tem,
YyTOOBI 1aTh BpEeMsI ayJJUTOPUU HA €€ PACCMOTPEHHUE, a TOJIBKO 3aTeM MPUCTYIATh K €€
obcyxaennto. Kaxapiii craiifi, B cpeiHeM JOJDKEH HAXOUTHCS Ha DKPaHE HE MEHBIIIE
40 — 60 cexyna (0e3 yueTra BpeMEHH Ha CIy4yailHO BO3HHKIIIEE 00CykaeHue). B cBs3u
C ATHM JIy4IlIle HACTPOUTH MPE3CHTAINIO HE HAa aBTOMATHYECKHM TOKa3, a HA CMEHY
CJIAMJIOB CAMUM JOKJIQTYAKOM.
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Oco00 THIaTENTHHO HEOOXOJMMO OTHECTUCH K OghopMIeHur0 npe3eHmayuu.
Jlyig Bcex craiiioB Mpe3eHTaluu M0 BO3MOKHOCTH HEOOXOJMMO UCIOIB30BaTh OJUH
U TOT e 11a0J0H 0(OpPMIICHHUS], KETJIb — JIJIsl 3ar0JIOBKOB - HE MEHbIIE 24 MYHKTOB,
s uadopmanuu - 11 uHQopMmaluu He MeHee 18. B mpeseHTanusx HE MPUHATO
CTaBUTb [IEPEHOCHI B CIOBAX.

[TonymaiiTe, HE OTBJIEKAWTE JIM BbI CIylIATENIE CBOEH K€ MPE3CHTALUCH?
Spkue  Kpacku, CIOKHBIE LBETHbIE IMOCTPOCHMS, M3JIMIIHAA  aHUMAaLus,
BBINIPBITUBAIOIIMN TEKCT WJIM WJUIKOCTpAlWs — HE caMoe€ Jydyllee JOMNOJHEHHE K
HAyyHOMY JOKJany. Takke HexenarelabHbl 3BYKOBble J(Q(EeKTsl B  X01e
JEMOHCTpAlMK Mpe3eHTaluu. HamnydimMu siBISIOTCST KOHTpAacTHBIE 1BeTa (OHA U
TekcTa (0enblif (OH — YEPHBIN TEKCT; TEMHO-CUHHUU (DOH — CBETIO-)KENThIN TEKCT U T.
n.). Jlyume He cmemuBaTh pasHble THUIBI MPU(TOB B OAHON MPE3ECHTAIUH.
PexomeHyeTcst He 310ynOTPEeOIISITh TPOMUCHBIMU OYKBaMH (OHHM YUTAOTCA XYKE).

HexonTpacTtHbie CHanpI OynyT CMOTPETHCA TYCKJIBIMU 151
HEBBIPA3UTEIbHBIMU, OCOOEHHO B CBETJIBIX ayauTOpusX. JJis mydrieil opueHTauu B
IIPE3EHTAlMU 110 XOAY BBICTYIUIEHUS JIy4lle MMPOHYMEPOBATh cllaibl. JKemaTenbHo,
YTOOBl Ha CJaiilax oOCTaBaJUCh TOJIsA, HE MeHee | CM C KaxJoH CTOPOHBI.
Bcenomoratenbnas ungopManus (ynpapisiolnie KHOMKHA) HE JOJKHBI MpeodiagaTh
HaJl OCHOBHOW HH(popManmen (TekcToMm, wuIocTpanusMu). HMcenonas3oBath
BCTpOEHHBbIE d()(PEeKThl aHMMAIMU MOXKHO TOJBKO, Korjga 0e3 3Toro He o0OMTHUCH
(HampuMep, TOCJIENOBAaTEIbHOE TMOSABICHHE DJIEMEHTOB  auarpammbl). s
aKIEHTUPOBAHUSI BHUMAaHHUS Ha KaKON-TO KOHKPETHOM MH(OpMalUU claiiia MOXHO
BOCIOJIb30BAaThCS JIA3€PHOU YKa3KOM.

JlnarpaMMbl TOTOBSTCA C KCIIOJB30BAaHMEM MacTepa AuarpaMM TaOIMYHOTO
nporieccopa MS Excel. s BBoga YHMCIOBBIX JAHHBIX HCIIOJB3YETCS UYUCIOBOU
dopmar c pazgenureneM rpynn paspsaoB. Ecium  naHHble (MOANMHUCH JTAHHBIX)
SBJIAIOTCS JPOOHBIMU YHCIAMH, TO YHUCIO OTOOpaKaeMbIX JECATUYHBIX 3HAKOB
JOJKHO OBITH OJIMHAKOBO JJIsSi BCEW TPYMIbl 3THUX JaHHBIX (BCETO psa MOIMUCEH
JNaHHBIX). JlaHHbIE W TOANKMCH HE MNOJDKHBI HAaKIAAbIBATBCS JPYr Ha Jpyra H
CIIUBAThCS C TpadUUECKUMHU 3JIEMEHTaMH JauarpaMMbl. CTpYKTYpHBIE IUarpammbl
TOTOBSTCS TIPU TOMOIIM CTAHIAPTHBIX cpeacTB pucoBanus makera MS Office. Ecnu
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npu (popMaTUpOBaHUM Ciaiila €CTh HEOOXOAUMOCTh IPONOPLUUOHAIBHO YMEHBIIUTD
pa3Mep AMarpaMmbl, TO pa3Mep MIPUPTOB PEKBU3UTOB JOJIKEH OBITh YBEIHUYEH C
TaKUM pacdyeToM, 4TOObl peaJlbHOE OTOOpaKeHHE OOBEKTOB  JIMAarpaMMBbI
COOTBETCTBOBAJIO 3HAYEHUSM, YKa3aHHBIM B Tabnuiie. B Tabnmitax He JOHKHO OBITH
oonee 4 cTpok U 4 cTOiOLOB — B MPOTUBHOM Ciydae JaHHbIe B TaOiuie Oyner
IIPOCTO HEBO3MOXHO YBUJETh. SIUeiKU ¢ Ha3BaHUSIMHU CTPOK U CTOJIOLIOB U Haubosee
3HAYUMBIE JaHHBIE PEKOMEH/YETCS BBIICIISATh [IBETOM.

Tabnuunas nHdopmanus BCTaBisieTcs B MaTepuaibl Kak TabJIuIa TEKCTOBOTO
nporieccopa MS Word wmm tabmuunoro mporeccopa MS Excel. Ilpu BcraBke
TaOMUIBl KaK OOBEKTa U MPOMOPLHOHAIBHOM H3MEHEHUU €€ pa3Mepa peaslbHBbIM
oToOpakaeMblii pasMmep mipudra 10KeH ObITh He MeHee 18 pt. Tabmuubr u
JyarpamMmbl pa3MeIIaTcs Ha CBETIIOM WK 6esloM (oHe.

Ecnn Bel npennounTaeTe BOCIOIB30BaThCS MOMOIIBIO, @ HE JINCTaTh CIai]Ibl
CaMOCTOSITENIBHO, OYEHb IIOJIE3HO IPENYCMOTPETh CCBUIKM Ha CJlaiibl B TEKCTE
noknana ("Cnenyronuii cnai, noxxainyicra...").

3aKJIIOUUTENBHBIN CHAalJT TpPEe3eHTAIluu, cojepxamuid TekcT «Cracubo 3a
BHUMaHue» win «Konery, Bpsi n npuemiieM AJisi IPe3eHTaluH, COMPOBOXKAAIOIICH
nyOIMYHOE BBICTYIUICHUE, TTOCKOJIBKY 3aBEpILEHUE MTOKa3a CIai/I0B eIle HE SIBIIAETCS
3aBeplICHHEM BBICTyIUIeHUs. Kpome Toro, Takwe crlaifpl, Tak K€ Kak WU claija
«Bompoce1?», ayOonupyioT ycTHoe coobmieHue. OnTUMaabHBIM — BapHaAHTOM
IpECTaBISIETCS TTOBTOPEHHE TIEPBOTO cliaiia B KOHIIE MPE3CHTAIlUH, TOCKOIBKY ITO
JaeT BO3MOXKHOCTH €Ill€ pa3 HAllOMHHUTH CIIYHIATENsIM TEMY BBICTYIUICHUS U UM
JOKJIaJuuKa U JU0O0 MeperTH K Bompocam, JIMOO 3aBeplIuTh BbICTymieHue. [locie
MOJITOTOBKY MIPE3CHTAIINN HEOOX0UMAa PENETHIIHSI BBICTYTICHUS

Jlns moxasza ¢aia mpe3eHTanuu HEoOXOJAMMO COXpaHUTh B (dopMmare
«emoncrpamuss PowerPointy (®aitn — Coxpanuts kak — Tun ¢aina —
Hemonctpauus PowerPoint). B »3ToM ciydae npe3eHTanus aBTOMAaTHYECKU
OTKPBIBAETCS B PEKUME MOJHOIKPAHHOTO MOKa3a M CIylaTeayd n30aBieHbl OT BUAA
pabodero okHa mporpammbel PowerPoint m OT moTeph BpeMeHH B Hadalie MOKas3a

MpE3eHTAllUH.
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[Tocne mMOATOTOBKM Mpe3eHTAllMM IIOJE3HO MPOKOHTPOJIMPOBATh cebs
BOIPOCAMH:
e  YJAJOCh JIU JOCTUYb KOHEYHOM LM Mpe3eHTaluu (Y4TO yAalIoch
OTIpEeACNNTh, OOBSICHUTD, MPEJIOKUTD WIH MPOJEMOHCTPUPOBATH C TOMOIIBIO
Hee?);
e K KakuM 0COOEHHOCTSIM 00BEKTa MPE3eHTAIlH YJAJIOCh PUBJIEUb
BHUMAaHHE ayIUTOPUU?
e HE OTBJIEKAeT JIM CO3JaHHAs Mpe3eHTalus OT YCTHOTO

BBICTYIUICHUSA?
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MeToauveckue peKOMEHAAUNH 10 padoTe ¢ JJUTEPATYpPoOil

BaxHOM COCTaBIAIOIIEN CAMOCTOSTENBHOM BHEAYIUTOPHOM IOATOTOBKHU
SBIISIETCSL paboTa C JIMTEPATYpPOH KO BCEM 3aHSITUNA: CEMHUHAPCKUM, MPAKTUYECKHUM,
Opy MOArOTOBKE K 3ayeTaM, 3K3aMEHaM, TECTHUPOBAHUIO YYACTHIO B HAYYHBIX
KOH(EpEeHIIMSIX.

YMmenue paborate C JIMTEpaTypoldl O3HA4Yae€T HAYYUTHCS OCMBICIEHHO
I10JIb30BATHCS UCTOYHUKAMU.

Cy1ecTByeT HECKOJIBKO METOA0B PabOThI C JINTEPATYPOH.

OnuH U3 HUX - caMbIil U3BECTHBIN - METO/I MOBTOPEHUS: MPOYUTAHHBINA TEKCT

MOXKHO 3ay4WThb Hau3ycTh. lIpocToe mNOBTOpEHHE BO3JIECUCTBYET HA IAMSATH
MEXaHUYECKM U IMOBEPXHOCTHO. [lojiydeHHbIE TakuM IIyT€M CBEACHHUS JIETKO

320BbIBAXOTCH.

Haubonee 3¢ pexTuBHBIN METON - METOJI KOAMPOBAHUS: MPOYUTAHHBIA TEKCT
HY)KHO TIOABEPrHYTh OOJIBbIIIEH, YeM IMpOCTOe 3ayunBaHue, o0padoTke. UTOOBI
OCHOBATEJIbHO 00paboTaTh MHGOPMAIIMIO U 3aKOJAUPOBATH €€ JJIsl XpaHEHUS, BAXKHO
IPOBECTH LENBbIM PSAJ MBICTUTEIBHBIX OIEpalui: MTPOKOMMEHTHPOBATH HOBBIC
JAHHBIEC; OLIEHUTh WX 3HAYEHHE; IOCTABUTH BOIIPOCHI; COMOCTABUTH IOJTYYEHHBIE
CBEJICHUS C PaHEE U3BECTHBIMU.

Hns ymyumenuss oOpaboTku WHGOpPMAIlUM OYEHb Ba)XHO YCTaHABIMBATh
OCMBICIIEHHBIE CBSI3H, CTPYKTYpHUPOBATh HOBBIE CBEJICHHUS.

N3yuenne HayqHOUM yueOHOU M MHOM JUTEepaTyphl TpeOyeT BeJCHUsT pabounx
3aluCen.

@dopma 3ammceld MOXET OBITh BechbMa pPa3HOOOpPA3HOM: MPOCTON WM
Pa3BEpHYTHIN MJIaH, TE3UCHI, IIUTATHI, KOHCIIEKT.

ILinan - TIEPBOOCHOBA, KapKac Kakoi- MO0 NHCbMEHHON paboThl,
OTpEIEISIONINE TOCIE0BATENBHOCTD U3JI0KEHUSI MaTepHUaIa.

[Inan sBnsiercs HamOoliee KpaTKOW W MOTOMY CaMOMl JOCTYMHOW U
pacrpocTpaHeHHOH  (opMOH  3ammcell  coaep)KaHWS  HMCXOJHOIO  HMCTOYHHKA
uHpopmanuu. [lo cymiecTBy, 3TO nepeyeHb OCHOBHBIX BOIPOCOB, PACCMATPUBAEMBbIX
B MCcTOYHMKE. [11aH MokeT OBITh MPOCTBIM U PA3BEPHYTHIM. VX OTIHYME COCTOWT B
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CTENEHU JeTalIn3allui COJEPKaHUs U, COOTBETCTBEHHO, B 00OBEME.

[Ipenmy1iecTBO IIaHAa COCTOUT B CIEAYIOIIEM.

Bo-nepesvix, miaH MO3BOJIAET HAWIYYIIUM OOPa3oM YSICHUTh JIOTUKY MBICIIH
aBTOpA, yMPOIIAET MOHUMAHHUE TTIABHBIX MOMEHTOB TIPOU3BEACHMUS.

Bo-emopuix, TiaH mo3BOJIIET OBICTPO U TIIYOOKO MPOHUKHYTH B CYITHOCTH
MOCTPOEHUSI MPOU3BENCHUS U, CJIEIOBATEIbHO, TOPa3J0 JIErT4ye OPUEHTUPOBATHCS B
€ro COJCpKaHHUH.

B-mpembux, nnad no3BOISET — NP MOCIEAYIOIIEM BO3BPAILIEHUN K HEMY —
ObIcTpee OOBIYHOTO BCIIOMHUTD MMPOYUTAHHOE.

B-uemsepmuix, C TOMOIIBIO IUIaHA TOpa3lo yAOOHee OTHICKUBATH B
UCTOYHUKE HYXHbIE MeCTa, (PaKThl, IUTATHI U T.1.

Boimickun - HeOonbimme ¢GparMeHThl TeKCcTa (HEMONHBIE W TOJHBIC
NPEJIOKEHHsI, OTAeNbl, ab3albl, a TakKe JOCIOBHbIE M OJU3KHE K JOCIOBHBIM
3anmucd o0 wu3jaraeMblx B HeM ¢akTax), cojeprkanige B ce0e¢ KBUHTICCEHIIUIO
coJiepKaHus TPOUYUTAHHOTO.

Bolnucku npeacTaBisitoT co0oii 00s1ee CI0XKHYI0 GOopMy 3alUCH COACpPIKaHUS
MCXOJTHOTO MCTOYHMKA WH(popmaruu. [1o cyTu, BEIMUCKHA — HE YTO MHOE, KaK IUTATHI,
3alMCTBOBAHHBIC M3 TEKCTA. BBIMUCKY TTO3BOJISIOT B KOHIICHTPUPOBAHHBIE (hOpPME H C
MaKCUMaJbHOW  TOYHOCTHIO  BOCIPOM3BECTM B  MPOU3BOJIBHOM  (Harie
MOCJICIOBATEILHOM) TIOPSAJIKE HanOoJiee BaXKHBIC MBICITH aBTOPa, CTATUCTUYECKUC W
JaTaJIOrM4eCcKue CBe/leHUs. B OTIenbHBIX clydyasx — KOIJla 3TO OMPaBIaHO C TOUKH
3peHUs TPOJOJDKEHUS pPAOOThI HAJ TEKCTOM — BIIOJHE JOMYCTUMO 3aMCHSTH
IIUTUPOBAHUE U3JI0KEHUEM, OJIM3KUM JTOCIIOBHOMY.

Tesucbl — cxaToe H3JNOXKEHUE COJEpKaHUS HW3YYEHHOro Marepuaia B
YTBEPAUTEILHOH (pexe ompoBepraroIieit) hopme.

OTnurune Te3uCOoB OT OOBIYHBIX BBIUCOK COCTOUT B CIENYIOUIEM. Bo-nepabix,
Te3KrcaM IMPUCYIIA 3HAYUTENIbHO 00Jiee BHICOKAs CTENEHb KOHILEHTpAaIMu MaTepuana.
Bo-emopwvix, B Te3ucax oTMeyaeTcss mpeodiiajaHie BBIBOJOB HaJ OOLIMMHU
pacCyXJIeHUsIMU. B-mpemwux, 4yaiie BCEro TE3UChl 3alMCBHIBAIOTCA OJU3KO K
OpUTHUHAJILHOMY TEKCTY, T.€. 0€3 UCIIOIh30BaHUS MPSMOTO IUTUPOBAHUSI.

AHHOTAIMAg — KpaTKOE W3JI0KEHHUE OCHOBHOTO COJEPX AHUS WMCXOIHOTO
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UCTOYHMKA wuH(OpMAIMK, Jaroliee O HeM o0000meHHoe npeacraBieHue. K
HAITMCAHWIO aHHOTAIMK MPHUOETaloT B TEX ClIydasx, KOTJa IMOJJIMHHAS IIEHHOCTh U
NPUTOJHOCTh HCXOJHOTO HCTOYHHMKA WHGOPMAIMM HUCIIOJIHUTEI0 MUCHhMEHHOM
paboOTHl OKOHYATEILHO HEsICHa, HO B TO € BPEMS O HEM HEOOXOJMMO OCTABHUTH
KpaTKyl0 3amuch C 000OmIarome xapaktepucTtukou. J[ms ykazaHHOW 1enmu w
UCTIOJIb3YETCSI aHHOTAIHS.

Pesrome — kpaTkas oreHKa M3y4eHHOTO COJCPYKAHUS MCXOTHOTO MCTOYHHKA
UHPOpPMAIIMY, TOJyYEeHHAs, IMPEKIC BCEro, Ha OCHOBE COACPKALIMXCA B HEM
BBIBOJIOB. Pe3roMe BechMa CXOHO IO CBOCH CyTH ¢ aHHOTanuen. OgHaKo, B OTIUYHE
OT TIOCJETHEH, TEKCT pe3loMe KOHIEHTPUPYET B ceOe JaHHbIE HE W3 OCHOBHOTO
COJICpKaHUS KCXOTHOTO UCTOUYHUKA MH(OPMAIUH, a U3 €r0 3aKIFOUYUTEIBHON 4acTH,
IpeXxIe BCero BBIBOMOB. Ho, Kak u B cilydae ¢ aHHOTAIMEW, pe3loMe U3jaraetcs
CBOMMH CJIOBAaMH — BBIJICPKKA W3 OPUTMHAJIBHOTO TEKCTa B HEM IMPAKTUYCCKH HE
BCTPEYAIOTCH.

KoHCHeKT — ciio)KHas 3alich COJIEPIKaHUs MCXOJHOTO TEKCTa, BKITIOYAIOIIAs
B ce0s1 3aMMCTBOBaHMsI (IIMTAThl) HaUOOJIEEe MPUMEYATEIIEHBIX MECT B COYETAHHUHU C
IUTAHOM HMCTOYHHWKA, a TAKXKE CXKAThIH aHaJIM3 3alMCAHHOTO MaTepHalia U BBIBOJIBI 110

HEMY.
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MeToanuyecKue peKOMEeHAaluH 10 COCTABJICHHUI0 KOHCIIEKTA

1. BHuMaTEIbHO MPOYUTANTE TEKCT. Y TOYHUTE B CIIPABOYHON JTUTEPATYpE
HEMOHATHBIE cyioBa. [Ipu 3amucu He 3a0yIbTe BHIHECTH CIIPABOYHBIE IAHHBIE HA TMOJIS
KOHCIICKTA;

2. Bwimenute TaBHOE, COCTABBTE TUIAH;

3. Kparko chopmynupyiiTe OCHOBHBIE TMOJOKEHUS TEKCTa, OTMEThTE
apryMEHTALMIO aBTOPA;

4. 3aKOHCHEKTUPYWTE Marepuai, 4YeTKO cieays NyHKTaM IuiaHa. [lpu
KOHCHEKTUPOBAHUU CTAPAUTECH BBIPA3UTh MBICIH CBOMMU CJIOBaMU. 3aMKUCH CIIETYET
BECTHU YETKO, SICHO.

5. I'pamotHO 3anmuckiBaiiTe UTATHl. LIUTUPYS, yUUTHIBAaTE JIAKOHUYHOCTD,
3HAYUMOCTb MBICIIH.

B Tekcre KOHCHEKTAa KENATEIbHO NPUBOAUTH HE TOJIBKO TE3UCHBIC
MOJIOKEHUS, HO M UX JoKa3aTenbcTBa. [Ipu odopmiieHnrn KOHCHEKTa HEOOXOAMMO
CTPEMUTBHCSI K €MKOCTH KaXIOro MPEeMIOKEeHUs. MBICIM aBTOpa KHUTHU CIIEyeT
u3jlaraTh KpaTko, 3a00TSACh O CTUJIE W BBIPA3UTEIBLHOCTH HamMcaHHOTo. Yucio
JOTIOJTHUTENHHBIX 3JIEMEHTOB KOHCIIEKTA JIOJDKHO OBITh JIOTUYECKH 00OCHOBAHHBIM,
3allUCU  JIOJDKHBI  PACOPENETATBCA B ONPEACIEHHOW  ITOCIEI0BATEIBHOCTH,
OTBEYAIOIIEH JIOTUYECKON CTPYKTYpe NMPOU3BeACHUA. [[11 yTOUHEHHS M TOMOJHEHUS

HEO0XOIMMO OCTABIIATH ITOJIS.
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MeToanyeckue peKOMeHAAIUM M0 MOATOTOBKeE J0KIa1a

Hoxkaan — nyOnuvyHOe cooOiieHue, MpeacTaBisitoniee coboi pa3BEPHYTOE
W3JI0KECHUE ONPEHACTIEHHON TEMBI.

JTanbl NOATOTOBKH J0KJIA/A:

1. Onpenenenue Lenu JOKIaaa.

2. Tlopbop HeoOXoAMMOro MaTepuaa, ONPENEISIONIEr0 COAEpKaHue
JOKJIa/a.

3. CocraBieHue MmiaHa JOKJajaa, pacrpesesieHne COOpaHHOro Marepuaia B
HEO0OXOMMOM JIOTUYECKOHN TTOCIICIOBATEIPHOCTH.

4. OOrmiee 3HAKOMCTBO C JUTEPATypOd M BBIJCICHUE CPEIN HCTOYHHKOB
TJIaBHOTO.

5. YTouHenue 1miaHa, oT0Op MaTepuaia K KaxkI0My MyHKTY IJIaHa.

6. KommnosuiimonHoe oopmMiieHue J10KJIaa.

7. 3ayuuBaHue, 3allOMMHAHWE TEKCTAa JOKJaJa, I[OATOTOBKUA TE3UCOB
BBICTYTLJICHUS.

8. BeICTyIIeHHE ¢ JOKIIA/IOM.

9. OGcyxIeHne ToKIaaa.

10. OuenuBanue 10KIiaa

Komno3uumnonnoe odgopmiieHne A0KJIaga — 3TO €ro peajibHas pedeBas
BHEIIIHAS CTPYKTYpa, B HEM OTPa)kaeTcsi COOTHOIIECHUE YACTEH BBICTYIUICHHS IO UX
1IN, CTUIMCTUYECKUM OCOOCHHOCTAM, MO O0BEMY, COYETAHHUIO PAlMOHAJIBHBIX W
OMOIIMOHAILHBIX MOMEHTOB, KaK TMPAaBWIO, AJIEMEHTAMH KOMIIO3HIIMM JOKJIa/aa
SIBJISTFOTCSL: BCTYIUICHHE, ompeereHue npeameTa BBICTYTUICHUSI,
U3JI0KEHHE(OMTPOBEPIKEHUE), 3aKITIOUCHHE.

Berynsienne mnomoraer oOecnedyMTh yCHEX BBICTYIUIGHHS TIO JIt00Oi
TEMaTHKe.

Berymienne qomkHO coepKath:

®  Ha3BaHWE JOKJIANA,;
e  cooOlIieHrue OCHOBHOM UJIEH;

®  COBPEMEHHYIO OLIEHKY IIPEIMETA U3JI0KEHUS;
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®  KpaTKoe MepeyrCICHUE PACCMaTPUBAEMBIX BOIIPOCOB;
®  HHTEPECHYIO JJIA chymarenel (opMy U3II0KCHHUS;
®  aKIICHTUPOBAHWE OPUTHMHAIBHOCTH MOAXO0/A.

BricTymuieHre cOCTOUT U3 CIETYIOUIUX YaCTeu:

OcHoBHAasi 4acTh, B KOTOPOM BBICTYNAIOLIUN JOJIKEH PACKPBITH CYyTh TEMBbI,
OOBIYHO CTPOUTCS MO MPHUHIUIY OTuéTa. 3ajaya OCHOBHOW YaCTH: MPEICTABUTH
JIOCTATOYHO JAaHHBIX JJII TOTO, YTOOBI CIyHIaTed 3auHTEPECOBAIUCH TEMOU H
3aX0TEIU 03HAKOMUTHLCS C MaTepraIaMu.

3akioueHue - 370 4ETKOE OOOOIIEHUE W KpaTKUE BBIBOJIBI 10 M3JIaraeMoun

TCMC.
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MeTtoauyeckue peKoOMeHIAINH 10 MOATOTOBKE pe3loMe
Pe3stoMme — moKkyMeHT, coaepiKanuii WHGOPMAIMIO O HaBBIKaX, OIBITE
paboThl, O0pa30BaHMM M JPYrod OTHOCSILEHCS K Jeay HHPopMauuu, OOBIYHO

TpeOyeMblil P PAaCCMOTPEHUU KaHIUAATYPHI YeJIOBeKa JJIs Haiima Ha paloTy.

[Tanc IMPOU3BCCTH BIICYHATICHUC, Y PCE3IOMC C€CTbh TOJBKO BO BpPCEMA C€ro

ICPBOIro MPOYTCHU:, ITOITOMY TaK BA’KHO ITPABUJIBHO €TI0 COCTABUTh.

CocTtaBnsist pe3toMe HEOOXOAUMO JeNaTh aKIeHT Ha T€ CTOPOHBI JTUYHOCTH,
o0Opa3oBaHUsl U TPYAOBOM MAESATENbHOCTH, KOTOpPbIE MOAXOASAT TMOJ KOHKPETHYIO
BAKAHCUI0O U KOHKPETHOIO 4YesnoBeka. VIMEHHO Mo 3TOM NpUYMHE HET €IMHOIO

1a0JIoHa pe3loMe.

JIns KagpoBOro CIHENHUANNCTa, pe3loMe — 3TO0 OTJIHYHAS BO3MOKHOCTH
«IpOYECTh» KaHIuJaTa eme A0 codecemoBanus. [Ipudem ncrounnkom nHGOpMauu
MOpPOM CIIy’KaT Kak CTHWIb O(QOpMJIEeHMs pe3loMe, TaK U YMEHUE NPABHJIbHO

NPenoHOCUTH HH(pOpMaLHIO O cede.

Koneuno, mnst paboromareniss BaXHYH pOJIb UIPAaeT ONBIT PadoThl
KaHJIUJaTa, HO HE CJIEYET MOoJaraThCs TOJBKO Ha HETO, 0COOCHHO B paMKaX >KECTKOM

KOHKYPEHIIUU 32 MECTO.
PexoMeHiyeTcst cO0MI01aTh CAEAYIONINE PUHIIUIIBI.

KpatkocTe. Pe3rome HODKHO coliepkarh TOJBKO TO, 4TO, C Bamen Touku
3peHus, WHTepecyeT paboTomarenss Ha  KOHKPETHYIO  JOJDKHOCTh.  Her

HEO0OXOAMMOCTHU MEPETPYKATh CBOE PE3IOME JIMIIIHENW HH(POpMaIEeH.

AKKYpaTHOCTb. AKKYpaTHOCTh B 0(hOpMIICHHH pe3loMe yOMBaeT cpazy ABYX

3aifiieB. Bo-mepBbix, WHGOpMAIMS XOPOIIO YHTAETCS, YTO OKOHOMHUT BpEeMs
KaJIpOBOr0 CIIEHMAIUCTa M XapakrepusyeT Bac B ero rnaszax, Kak YeJOBEKa
HSKOHOMSIIIETO U YBAXKAIOMIETO 3TO BpeMs. Bo-BTOpbIX, HEOpPEkKHO OPOpPMIIEHHOE

pPE3I0ME MOTYT 3alPOCTO IPOUTHOPUPOBATD.

H[!OCTOT&. HpOCTOTa H3JI0KCHUS IIPEAIojgaract OJHO3HAYHYIO TPAKTOBKY

npencraBieHHo uHbopmanuu. He croutr ynotpebnsate mnpodeccuoHanbHbIE
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TEPMUHBI, HE OYJy4d YBEPEHHBIM B TOM, YTO OHU OyIyT MOHSATHBI MPEICTABUTEIIO

paboromarers.

['pamoTHOCTB. [Ipy MpoynX paBHBIX YCIOBUSAX OTCYTCTBHE OIIMOOK B pe3loMe

CTAaBUT €r0 Ha CTYIIEHBbKY BbIIIE KOHKYPEHTOB. IIpy cocTaBiieHNM pe3loMe HE CTOUT
[10JIaraThCs Ha aBTOMAaTUYECKUE PENAKTOPBI, JIydllle MONPOCUTh 3HAKOMBIX (B Hjeane
¢unonoroB) mpouects Bamie pestome. Eciam ke Takoil BO3MOXKHOCTH HET, TO

INPOYTHUTC €ro CaMH, TOJIBKO 00s13aTeILHO BCJIIYX.

YectHocth. [lomHHTE, uTO BCA yKazaHHas B pe3toMe HMHGOpMaLUs MOXKET
noTpeboBaTh Jl0Ka3aTeslbcTBa MpU cobecenoBanuu. lloaromy mnpuyKkpaiivBaHue

(akTOB BO3MOKHO TOJIBKO B CiIydae KpaiiHel He0OXOAMMOCTH.

HanpaBineHHOCTh.  JIns  KaxkAaoM KOHKPETHOM BakaHCHMM HEO0OXOJIUMO

COCTaBJICHHUC CBOC€TO, «IIPHULCIBbHOT0» PpE3rOME. VYuurteiBas 0COOEHHOCTH

npeanojgaraeMon padboThl, U3MEHSNUTE aKIIEHT U3J1araeMoi HHGOpMaIIHH.

Pe3tome HEe umeer CTpOro ma6n0Ha, TEM HC MCHCC PAaCCMOTPHUM OCHOBHBIC

O10KM I/IH(bOpMaHI/II/I, YaCTO HUCIIOJIB3YEMBIC B PE3IOMCE.

1. JInuHbIe JaAHHBIE
a. @amuiusa Umsa OTyecTBO, MULIYTCSA ITOJTHOCTHIO.

b. Jlata po:KaeHHsi, MOXKHO C YKa3aHHEM MOJHBIX JIeT B CKoOkax. Ilpm
IPOYUX PABHBIX YCIOBHIX MPEANOYTEHUE OTAAETCA KaHIUAATy B BO3pacte oT 25 10

35 ner.

C. Aapec Mmecta :KuTedbcTBa. JlOCTaTOYHO YyKazaThb TropoJ M paiioH

IIPOKUBAHUS.

d. KonrakTHast uHdopmamus. Ykaxute 1-2 HoMepa TenedoHa ¢ yKkazaHHEM

THUIIA CBSI3U (COTOBBIH, TOMAITHUHN, pabounii) U IEPUOJIOM BPEMEHH JIJIsl 3BOHKA.

2. lleas pe3lome. YkazaHue JOJKHOCTH, Ha KOTOpPYH Bwl mpereHmyerte.
KoHeuHO, BO3MOYKHO YKa3aHHE HECKOJbKHUX CMEXHBIX OJDKHOCTEM, HO KpauHE

PECKOMCHAYCTCSA IJIsA K&)K,Z[Oﬁ COCTaBJIATH CBOC PE3IOMC.

3. Oopa3zoBanne. B oOpatHoM mopsiake (T.e. HAYMHAS C MOCJIEIHETO MeCTa

y4eObl) 10 CIeAYIONICH cXxeme:
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a. Jlata mocTyrieHus — 1ata OKOHYaHUs
b. HaumenoBanue yueOHOTO 3aBe/icHHS, (aKyIbTET
C. [TonmyyeHHasi cnenuanbHOCTb, IO JUILIIOMY.

4. OnbIT pa6oTsl. B oOpatHOM nopsifike (T.e. HauMHAs C TOCIEIHEr0 MecTa

paboThI) MO cXeMe:
a. Jlara npuema — nara yBOJIbHEHUS
b. HazBanwue ¢pupmsl, ee chepa nesTenbHOCTH
. Ha3Banue Bamueii 10mKHOCTH, €ciau ObUTM — KOJIMYECTBO MOAYNHEHHBIX

d. Omnwmcanne Bamux (yHKIHOHAIBHBIX  OOSI3aHHOCTEH, YPOBEHBb

MTOJTHOMOYHUI
e. Pesynbrar Bammx KOHKPETHBIX TOCTUKEHUN

5. JlonmoJiHMTeIbHOE O0Opa3oBaHue (€CIU €CTh) — KYypChbl, CEMHHApHI,

TPEHUHTH U T.I1., TIO CXEME:
a. Jlata Hauaa, KOJMYECTBO YaCOB MJIM J1aTa OKOHUAHHUS
b. Ha3zBanne yueOHOTO 3aBeICHUS
c. TemaTuka oOpa3zoBaHus
d. [Tony4eHHas crienuaibHOCTD

6. I[OHO.]IHI/ITCJ'IBHI)IG HaBBIKH. YPOBCHL 3HAaHUA HK, CTCIICHb BJIaJICHUA
HHOCTPAHHBIMM  A3bIKAMH, HAJIWYUC BOIAWUTCIILCKUX IIpaB, aBTOMOOMIIST U T.1.

VYka3biBaeTcs, TO, 4TO Kak Bam kaxkeTcss HEOOXOAMMO )11 KOHKPETHON BaKaHCHHU.

/. JInuHble KaYeCcTBA. YKaXKUTE HECKOJIbKO, OTIMYaromux Bac oT apyrux,

JJMYHOCTHBIX YEPT, IOMOTal0InX JOCTUYb HY)XHBIX PE3YJIbTATOB B pa60Te.
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MeToanyeckue peKOMeHAAIUM MO0 COCTABJIECHNIO TA0JINII, CXeM.

[Ipu pabote ¢ 3amogHEeHHMEM TaOMUIBI HCIOJNBb3YyeM (POPMaATU30BAHHBIHI
KOHCIIEKT, TJIe 3allMCH BHOCATCA B 3apaHee MOJTrOTOBJIEHHBIE TaOIUIbl. DTO yI00HO
IpU MOATOTOBKE €IMHOTO KOHCIIEKTA MO HECKOJBbKUM HCTOYHMKaM. OCOOEHHO eciu
eCTb HEOOXOAMMOCTh CPaBHEHMsI JAaHHBIX. Pa3HOBUIHOCTHIO (HOPMaTHM30BAHHOTO
KOHCIIEKTa SBJSIETCS 3alKCh, COCTaBlIeHHas B (GOpMe OTBETOB Ha 3apaHee
MOJITOTOBJICHHBIE BOIPOCHI, 0OECTIEYMBAIOLINE HCUEPIBIBAIOIINE XaPAKTEPUCTUKU
OJIHOTUIIHBIX OOBEKTOB, SIBIIEHWH, TMPOIECCOB M T.A. PeKoMeHIauud 1o
COCTaBJICHUIO:

1. Onpenenute 1eTb COCTABIICHUS TAOIHIIBI.

2. Uutas uzydaemblii MaTepual B MEPBBIA pa3, pa3leluTe €ro Ha OCHOBHbIE
CMBICIIOBBIE YaCTH, BBIJICIUTE TJIABHBIE MBICIIH, CHOPMYIUPYNUTE BBIBOIBI.

3. Ecnu cocTaBnsieTe miaH - KOHCIEKT, ChOpMYIUpyHTe Ha3BaHUs MMYHKTOB U
omnpenenuTe WHOOPMAIMIO, KOTOPYIO CJEeAyeT BKIIOYUTh B IUIAH-KOHCIEKT IS
PaCKpBITUS IIYHKTOB IUIaHA.

4, Haubonee cylecTBEHHbIE MOJIOKEHUS HM3y4yaeMOro Marepuaya (TE3HCh)
MOCNIEOBATENbHO M KPAaTKO H3JaraiiTe CBOMMHU CIIOBaMHU WJIM TMPUBOJAUTE B BHJE
IIUTAT.

5. BxirovaiiTe He TOJIBKO OCHOBHBIE MOJIOKEHHUSI, HO U 0OOCHOBBIBAIOIIUE UX
BBIBO/JIbI, KOHKpPETHBIE (DaKThI U MIPUMEPHI (0€3 TOAPOOHOTO OMUCAHMS).

6. Cocrapnssg 3anucu B TaOnMile, 3amUChIBaiiTe OTIENbHBIE CIOBA
COKpAIEHHO, BBIMUCHIBAUTE TOJIBKO KIIOUYEBBIE CIOBA, JEIAWTE CCHIIIKM HA CTPAHUIIBI
KOHCIIEKTUPYEMOU pabOThl, MPUMEHSANTE YCIOBHbIE 0003HAUCHUS.

7. Uto0Onl dopma 3amucu oTpaxkaja €ro cojep)kaHue, pacrojaraite ad3alisl
«CTyNEHbKaMu», TMOAOOHO MyHKTaM M TOJANYHKTaM TIUIaHa, [PHUMEHSITe
pa3HooOpa3Hbie CINOCOObl TOMYEPKUMBAHMS, HCIOIB3YHTE KapaHJAllM W PYYKH
Pa3HOro IIBETA.

8. OTmeuaiiTe HEMOHATHBIE MECTa, HOBBIE CJIOBA, UMEHA, JIAThl.

9. HaBenurte cnpaBku O JHIAX, COOBITHUSIX, YMOMSHYTHIX B Tekcte. [lpu

3aIIicCH HE 336YI[BT6 BBIHCCTU CITPABOYHBIC JJAHHBIC HA I10JIA.
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10. Ilpu KOHCHEKTHPOBAHMU HAJO CTAPATHCS BBIPA3UTh ABTOPCKYIO MBICIIb
cBouMH cioBamMu. CTpeMuTech K TOMy, YTOOBI OFMH a03al] aBTOPCKOTO TEKCTa ObLI
nepeaH Npy KOHCIEKTUPOBAHUU OJJHUM, MAKCUMYM ABYMs IIPEAJIOKEHUSIMHU.

3anuch yueOHOro MmaTepuana B BUe TaOJMIBI MO3BOJIAET ObICTpO U 0e3
TpyZa €ro 3allOMHUTh, MTHOBEHHO BOCCTAHOBUTH B IAMSITH B HY>KHBII MOMEHT.

CocraBneHue cxeM, TabJIML CITYKUT HE TOJIBKO JUIsl 3alIOMUHAHUsI MaTepuara.
Takass paboTa CTaHOBUTCS CPEICTBOM pAa3BUTHUS CIOCOOHOCTH BBIAETSATH CaMoe
IJIABHOE, CYILIECTBEHHOE B Y4eOHOM MaTepHalie, KiacCu(puuupoBaTh HHPOpMALIHIO.

Bo1ensitoT OCHOBHBIE COCTaBIISONINE OOJI€E CIOKHOTO MOHSTHS, KIIIOUEBbIE
CJIOBAa U T. II. U PACIOJIAralTcsl B MOCIEAOBATEIBHOCTH - OT OOLIEro MOHATHUS K €ro
YACTHBIM COCTABJISIFOIIIHM.

HyxHo mnpoaymarb, Kakue U3 BXOMSIIUX B TEMY TOHSATUN SIBISIOTCS
OCHOBHBIMM M 3allMcaTh UX B CXE€M€ TakK, yToObl OHHM 00pa3zoBaiu OCHOBY. [lanee
IPUCOEAVHNUTD YaCTHBIE COCTABISIOLINE (KJIIOUEBBIE CIIOBA, (ppas3bl, ONpEAEIICHUs),
KOTOpBIE€ CIyXaT OMOPOM IJii MaMATH W JOTHYECKH JIOTOJHSIIOT OCHOBHOE O0Iee
HOHSITHE.

JlecTBUSI IPU COCTABICHUH CXEMbl MOTYT OBITh TAKUMHU:

1. TTonGepute QaxThl AJi COCTABICHUS CXEMBI.

2. BeienuTe cpeiy HUX OCHOBHBIE, 00I1IE TIOHATHS.

3. Ompenenute KIIOYEBBIE CJIOBa, (Ppa3bl, MOMOTAIOIINE PACKPHITH CYTh
OCHOBHOTO MOHSTHS.

4. Crpynnupyiite QaxkThl B JOTHUYECKON TOCIEI0BATEIBHOCTH.

5. JlaiiTe Ha3BaHUE BBIICJIEHHBIM IPYIIIIAM.

6. 3anmoaHHuTE CXEMY OJaHHBIMHU.

28



MeToan4yeckue peKOMeHAalUH M0 COCTABJICHUIO AJITOPUTMA

AJITOPUTM — 3TO UHCTPYKLHUSA O TOM, B KAKOU IOCJIEIOBATEIBHOCTH HYKHO
BBINIOJIHUTh JIEHCTBUS IPU IEepepadOTKE HCXOJHOrO0 Marepuajia B TpeOyemblid
pe3yJbTar.

OCHOBHBIE CBOWCTBA AJITOPUTMA:

1. Pe3ynomamusnocmo O3Ha4dacT BO3MOXHOCTBb IMOJIYUCHHA
pe3yJibTaTa 1OCJIC BBIIIOJHCHUS KOHCYHOI'O KOJINMYCCTBA onepaunﬁ.

2. OnpedeﬂeHHocmb COCTOUT B COBIIaJJCHHUU IMOJIy4acMbIX

pe3yJbTATOB HE3aBHCHMO OT ITOJIB30BATENsl M NMPHUMEHSIEMBIX TEXHUYCCKUX
CpPEACTB.

3. Maccosocmb  3aKirO4aeTCsi B BO3MOXKHOCTH IIPUMCHCHUSA

aJroputTMa K NOCJIOMY KIIACCy OJHOTHUIIHBIX 3aJda4, pas3sjindaromuxcsa

KOHKPETHBIMH 3HAYCHUAMHA UCXOJHBIX JaHHBIX.

4. Huckpemmocms — BO3MOXHOCTh pacujeHEHHsI Tpollecca
BBIUMCJICHUM, TPEANUCAHHBIX aJrOPUTMOM, Ha OTJCNbHBIE  OTaIlbl,
BO3MOXXHOCTh ~ BBIZICJICHHSI yYaCTKOB TPOTPaMMbl C  OIpeNeTICHHON
CTPYKTYPOH.

Jis 3ajaHus aIropuT™Ma HEOOXOAUMO OIUCATh CIEAYIOLINE €T0 JIEMEHTHI:

v' Habop OOBEKTOB, COCTABJISAIONINX COBOKYITHOCTH BO3MOYKHBIX
UCXOJHBIX TAHHBIX, IPOMEKYTOUHBIX U KOHEUHBIX PE3yJIbTaTOB;

v\ mpaBwiIo Hayala,

v\ TpaBWJIO  HEMOCPEACTBEHHOW  IEepepaboTKu  MH(pOpMAIHH
(omucaHue NMOCIeA0BaTEILHOCTU JEUCTBUN);

v' [IpaBWIIO OKOHYAHUS;

v/ TIpaBWIIO M3BIECUYEHHS PE3YIIHLTATOB.

Ha mnpakTthke TmONyYWauM WM3BECTHOCTh JBa Clocob0a HM300paskeHUs
aJITOPUTMOB:
1) B BUJIE MOIIArOBOTO CJIOBECHOTO OMHCAHHMS:

Inpu C]Z06€CHO-d)0DMVJZbHOM cnocobe AJITOPHUTM 3allUCBbIBACTCA B BUAC TCKCTA

¢ popMynaMu MO MyHKTaM, OIPEIEISIIOIINM MOCIEA0BATEIbHOCTh ACHCTBUIA.
Ilpumep: HeoOX0IUMO HAWTH 3HAUYECHUE CIIEIYIOIIETO BBHIPAKEHUS: y = 2a —
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(x+6).

CnoBecHO-(GOPMYITBHBIM CIIOCOOOM AJTOPUTM PEIICHUS ATOU 3a7a9h MOYKET
OBITH 3aIlUCaH B CICAYIOIIEM BUJIE.

1. BBecTu 3HauCHUS @ U X.

2. Ci1ouTh X 1 6.

3. YMHOXUTH a Ha 2.

4. Brruectb U3 2a cymmy (x+6).

5. BeiBecTH y Kak pe3ybTaT BHIUYKMCICHUS BRIPAKCHUS.

2) B BUjie OJIOK-CXEM:

pU OI0K - cXemMHOM OTIMCAHUU AJITOPUTM H300paxaeTcsi TeOMETPUIECKUMU

dburypamu (670KkaMu), CBSI3AHHBIMHU TI0 YMNPABJICHUIO JMHUSMH (HAIPaBICHUSIMHU
MOTOKA) CO CTpenkamu. B O510kax 3ammchIiBaeTCs MOCIEI0BATEILHOCTD ICHCTBHMA.

[Ipeumyiiectna:

v\ HamIAHOCTB: KaXkaas oOIepalys BBIYHUCIUTEIBHOIO Ipoliecca
n300paxaeTcs OTAEIbHONU TeOMETPUUYECKON PUrypoil.

V' rpaduyeckoe H300pakeHHE AITOPUTMA HAIJISIHO IOKa3bIBAET
pPa3BETBIICHHUS TyTEHl pEIICHUS 3aJlaud B 3aBUCHUMOCTH OT Pa3JIMYHbBIX
YCJIOBUHM, MOBTOPEHUE OTIEJIbHBIX 3TAllOB BBIYHCIUTEIBHOTO Ipoliecca U
JpyTrUe AeTalu.

K cBegenuro: Odopmienre mnporpaMM  JTOJDKHO COOTBETCTBOBATH
onpeeieHHbIM TpeOoBaHUsIM. B HacTosiee BpeMsi AEUCTBYET elMHas cHCTeMa
nporpammHoii  mokymeHtauuu (ECII[), xoTopass ycTraHaBIuMBaeT mpaBuia
pa3paboTku, odopmiIeHHs TporpaMM W TporpammHoi mokymentaruu. B ECIT/]
ompenesieHpl U npabmwia odopmieHus 6yok-cxem anroputmo (I'OCT 10.002-80
ECILI, I'OCT 10.003-80 ECILL).

[IpaBuia co3ganus GI0K-CXeEM:

1. Jlunun, COEJIMHAIONINE 0J10KH u yKa3bIBAIOIIHE
MOCJIEA0BATEIBLHOCTD CBSI3€M MEKy HUMH, TOJKHBI TPOBOJIUTCS MapajieibHO
JIMHUSIM PaMKHU.

2. Crpenka B KOHIIE JIMHHUM MOXXET HE CTaBUTHCH, €CIM JIMHUS
HaIlpaBJICHA CJIEBA HAIIPABO WJIM CBEPXY BHU3.
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3. B 0650k MOXeT BXOJUTh HECKOJIBKO JIMHUM, TO €CTh OJIOK MOXKET
SIBJISITHCSI IPEEMHUKOM JTFOOO0TO Yrciia OJIOKOB.

4, U3 6noka (KpomMe JIOTMYECKOI0) MOXKET BBIXOJUTH TOJBKO OJHA
JIUHUSL.

5.  Jlorndeckuii OJIOK MOXET UMETh B KaU€CTBE MPOJAOJAKEHUS OJUH
U3 IByX OJIOKOB, M U3 HET'O BBIXOJAT JABE JIMHUH.

6. Ecim Ha cxeMe HMEET MECTO CIHSHHUE JUHHH, TO MECTO
nepeceveHusl BblieNsaeTcs ToOukoi. B ciydae, korna ojHa JUHUS MOAXOIUT K
JIPYroM U CIAUSHUE UX SBHO BBIPAXKEHO, TOYKY MOXKHO HE CTABUTb.

7. CxeMy aqiroputma ciI€yeT BBIIOIHATh KaK €IMHOE LEJI0€, OAHAKO
B Clly4ae HEOOXOAMMOCTH JOIYCKaeTcsi OOpbhIBAaTh JIMHUM, COEIUHSIOIINE

OJIOKH.
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IlepeyeHb caMoOCTOSATEILHOM PA0OTHI
Paznen 1. UngopmaunoHHas 1eATEIbLHOCTD YeJI0BEKA
Tema 1.1: Dranbl pa3BUTHS TEXHUUECKUX CPEACTB
Hean: momyunts Oonee TIIyOOKHME 3HAHWS TIO JTAHHOW TeMe; 3aKperuTh
HAaBBIKH MOJIb30BAHUS JOMOJIHUTEIBHON JINTEPATYPOU.

3anaHne: CocTaBuTh Ta6J'II/IIIy3 «Ilokonenus Pa3BUTHA BBIYHCJIMTEIbHOU

TEXHUKI
llopsook evinonnenuss pabomol
1. W3y4uTh JONOJHUTENBHYIO JIUTEPATYPY 10 JAHHOU TEME.
2. HW3yuutb mpaBumiia coOCTaBiIeHUS TaOJHII.

3. Odopmuths TabNHIy B COOTBETCTBUM C PEKOMEHJAIUSIMHU U CHAATh IS

IPOBEPKH B YCTAHOBJIEHHBIE CPOKH.

Paznen 2. Undopmanust 1 uHGOpPMANIUOHHBIE MIPOLECCHI

Tema 2.2: ®opmbl IpeaCTaBICHUS U CBOMCTBA HH(OPMAIIUU

Heab: nomyuuth Oojee TIIyOOKHME 3HAHMS 1O JIaHHOM TeMe; 3aKpernuTh
HaBBIKM TOJIb30BAHUS JIOTIOJHUTEIBFHOM JIMTEPATYpOl; HAYyYUTHCS COCTABIATH U
UcaTh COOOIICHHUS.

3apanme: IloarotoButh coobmienne no Teme: «Buabl U  cBolicTBa
uHpOpMaITUN

llopsook evinonuenus pabomoi:

1. W3yuuts nuteparypy 1o JaHHOU TEME.

2. W3yuuTb mpaBumiia COCTABIICHUSI COOOILICHUSI.

3. IloaroroBuTh COO6HICHI/I€ U CcOaTb AJId IMPOBCPKH B YCTAHOBJICHHBIC

CPOKH.

Tema 2.3: OcHoBHBIE HH(OPMAIIMOHHBIE TTPOIIECCHI
Hean: momyunts Oonee TIIyOOKHME 3HAHMS TIO JTAaHHOW TeMe; 3aKperuTh
HABBIKM TIOJIb30BAHUS JTOTIOJHUTEIHFHOW IJIUTEPATypOl; HAyUUTHCS COCTABIATH H

[MCaTh COOOIICHUS.
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3aganue: IlogroroButh cooOmenne 1o Tteme: «HpopManmoHHbIe
IPOLIECCHDY.

llopsook evinonnenus pabomol:

1. U3yunTsb JuTepaTypy 0o JaHHOU TeMe.

2. 3yunTsb npaBuia COCTaBIECHUS COOOIIECHUSI.

3. [ToaroroButh COO6HIGHI/IC " COaThb JJIA IPOBCPKU B YCTAHOBJICHHBIC CPOKH.

Tema 2.4: [Ipunnuner 06paboTku HHPOPMALIUK KOMITBIOTEPOM

Heab: momyunth Ooisiee TiIyOOKHE 3HAHUA IO JAHHOM TeMe; 3aKpEHUTh
HABBIKM TIOJIb30BAaHMS JIOMIOJIHUTEILHON JIMTEPATypOd; HAYYUTHhCS COCTABIISTH
Ta0IuILy.

3aganue: CoctaBuTh Tabmuiy: «O061acTH MTPUMEHEHUS KOMITBIOTEPOB)

llopsook evinonnenus pabomol:

1. I3y4uTh JOTIOTHUTENBHYIO JTUTEPATYPy MO TaHHOUW TeMe.

2. U3yuutsb npaBuia cOCTaBJICHUS TaOIUL.

3. Odopmuth TabIUIy B COOTBETCTBUM C PEKOMEHIANMSIMH WU CAATh IS

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKH.

Tema 2.5 AnTropuTMBI U CIIOCOOBI MX OMTUCAHUS

Heab: nmomyunts Oosiee TiIyOOKHE 3HAHUSA IO JAHHOM TeMe; 3aKpEHUTh
HAaBBIKM  TOJIb30BaHUSl  JIOMOJIHUTENIbHOM  JIMTEepaTypoil; oTpabOTKa HaBbIKa
COCTaBJICHUS TAOJIHIIBI.

3aganue: CoctaBuTh Tabnuiy: « Buabl u cBOMCTBa alropuT™May

llopsook evinonnenus pabomol:

1. 3y4uTh JOTONTHUTENBHYIO JUTEPATYPy O TaHHOU TeMe.

2. I3yuuTh npaBuiia COCTABJICHUS TAOIUII.

3. OdgopMuTh TabnHily B COOTBETCTBUU C PEKOMEHAALMSIMU U CAATH IS

IIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.
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Tema 2.6: ANTOpUTMBI U CITIOCOOBI MX OMUCAHUS

Heab: momyuntsh Oosiee TiIyOOKHE 3HAHMUS IO JAHHOW TeMe; 3aKpEHUTh
HAaBBIKM  TOJIb30BaHUSI  JIOMOJIHUTENIbHOM  JIUTEepaTypoil; oTpabOTKa HaBbIKa
COCTaBJICHUS CXEMBI.

3aganue: CocraButh cxemy: «Knaccuduxaius alropuTMOB»

llopsook evinonnenus pabomol:

1. U3yunTh JONOJHUTENBHYIO JIUTEPATYPY MO JAHHOU TEME.

2. I3yuuTh MpaBuiia COCTABJICHUS CXEM.

3. OdopMuTh cxeMy B COOTBETCTBUM C PEKOMEHIAIMSIMH W CHATh IS

IIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.

Tema 2.7: TlouckoBbsle cuctemsl. [I[porpaMmmHbie TOUCKOBBIE CEPBUCHI

Hean: momyuuts Oojee TIIyOOKHME 3HAHMS O JaHHOW TeMe; 3aKpENUTh
HAaBBIKM  TOJIb30BaHUSl JIOMOJIHUTENIbHOM  JIUTEepaTypoil; oTpabOTKa HaBbIKa
COCTABJICHHSI TAOJHUIIBI.

3ananme: CocTaBUTh TAaOJUIly OCHOBHBIX MOUCKOBBIX CHCTEM U CHAENATh
CPaBHUTEIIbHBIN aHAIIN3.

Ilopsodok evinonnenus pabomol:

1. U3yunuTh JONIOJIHUTENBHYIO JTUTEPATYPY MO JAHHOU TEME.

2. I3yunTh nipaBUiia COCTABJICHHSI TaOJHII.

3. Odopmuth TaOJUIy B COOTBETCTBUU C PEKOMEHIAIMAMHU W CHATh JJIs

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKH.

Tema 2.8: Opranuzaius JOKaJbHBIX U TII00AJBHBIX CEeTel

Heab: 3aKkpenuTh HABBIKK IOJB30BAaHMS JONOJHUTEIBHON JIMTEPATYPOM;
0TpabOTKa HaBbIKA COCTABJICHUS CXEMBI.

3aganme: CoCTaBUTh CXEMY apXUTEKTYphl JIOKAJIbHOUN WK TJI00AIbHON CEeTH

Ilopsodok evinonnenus pabomol:

1. I3y4nTh AONOJHUTENBHYIO JIUTEPATYPY N0 TAHHOU TEME.

2. VI3y4nTh NpaBUila COCTABICHHS CXEM.
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3. O(bOpMI/ITL CXEMYy B COOTBETCTBHMHM C PCKOMCHAAOWAMH MW CAATb IJIA

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKHU.

Tema 2.9: DnekrponHas moura

Ilesapb: 3aKkpenuTh HABBIKM I0JB30BAHUS JIOIIOJIHUTEIBHOM JIMTEPATYpPOMU;
0TpabOTKa HaBbIKa COCTaBJICHUS aJIrOPUTMA.

3ananme: 3anucarb aArOPUTM CO3JAHUS SAIIUKA IEKTPOHHON TOYTHI

llopsodok evinonnenus pabomol:

1. U3yunTs uTepaTypy O JaHHOU TeMe.

2. VI3y4nTh NpaBuiia COCTABJICHHSI AJITOPUTMA.

3. CocTaBUTh AJITOPUTM U CAATH JJIsl IPOBEPKHU B YCTAHOBIIEHHBIE CPOKH.

Tema 2.10: ACY pa3znuuHOro Ha3HAUYCHHS, IPUMEPHI UX UCTIOIB30BaHUS

Hean: momyuuts Oojiee TIIyOOKHME 3HAHMS 1O JaHHOW TeMe; 3aKpEeNuTh
HAaBBIKM  TIOJIb30BAaHUSI  JIOMIOJIHUTEILHOW  JIUTEepaTypoil; oTpaboTka HaBBIKA
COCTaBJIEHUS TAOIUIIBI.

3aganue: CocTaBUTh TAOMUIYy KiIacCHU(PUKAIUU HH(OOPMALMOHHBIX CHUCTEM
M0 HA3HAYCHUIO C IPUMEpaMU

llopsodok evinonnenus pabomol:

1. UByunTh JOMOTHUTENBHYIO IUTEPATYPY MO JAaHHOU TEME.

2. N3yunTth npaBuia COCTaBICHUS TAOIUII.

3. OdopmMuTh TaOIUIy B COOTBETCTBUU C PEKOMEHAALMUSAMHM W CAATH IJIs

IMPOBCPKH B YCTAHOBJICHHBLIC CPOKH.

Paznen 3. CpeacrBa uHGPOPMALMOHHBIX M KOMMYHHMKAIIMOHHBIX
TEXHOJIOTH

Tema 3.11: Apxwutektypa KoMmIblOTepoB. OCHOBHBIE XapaKTECPUCTHKHU
KOMIIBIOTEPOB

Heab: nonyuutrh Oosnee TiyOOKHE 3HAaHUS MO JAHHOW TEMeE; 3aKpEnuTh
HAaBBIKM  TIOJIb30BAHUSI  JIOMIOJIHUTEIILHOM  JIUTEepaTypoil; oTpaboTkKa HaBBIKA
MOATOTOBKY JOKJIa/a.
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3aganme: [loaroroButs nokian no teme: «lIpunuun yctpoiictea IBM»
Ilopsoox evinonnenus pabomol:

1. U3yunuTh JOMOJHUTEIBHYIO JIUTEPATYPY MO JAHHOU TEME.

2. I3y4nTh npaBuiia NOATOTOBKY JOKJIA/IA.

3. Odopmuth MOKIaA B COOTBETCTBHH C PEKOMEHAAIMSIMU W CHATh JJIS

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKHU.

Tema 3.12: I'padmueckuii uaTepdeiic monbp3oBaTes

Heab: nmomyunts Oosiee TiyOOKHME 3HAHUA IO JAHHOM Teme; OTpadoTKa
HaBbIKA PA0OTHI C KOHCTIEKTOM.

3aganune. CoCcTaBUTh KOHCIIEKT IO JAHHON TEME

Ilopsoox evinonnenus pabomol:

1. I3y4uTh JOTIOTHUTENBHYIO JTUTEPATYPY MO TaHHOUW TeMe.

2. 3yunThb npaBuiIa COCTaBJICHUS KOHCTICKTA.

3. OdopMHUTh KOHCIIEKT B COOTBETCTBHHM C PEKOMEHIAIMSMH W CHATh JJIS

MIPOBEPKH B YCTAHOBJIEHHBIE CPOKH.

Tema 3.13: IlogkiroueHue BHEUIHMX YCTPOMCTB K KOMIBIOTEPY U HUX
HaCTPOMKa

Ilesab: 3aKkpenuTh HABBIKM I10Jb30BAHUS JIOIOJIHUTEIBHON JIMTEPATYpPOMH;
O0TpabOTKa HABbIKA COCTABJICHUS alrOpUTMA.

3apanme: CocTaBUTh aITOPUTM MOJKIIOUEHHS BHEIIIHUX YCTPOICTB

Ilopsoox evinonnenus pabomol:

1. 3yuuTs quTeparypy 1o JaHHOU TEMeE.

2. VI3y4nTh npaBuiia COCTABIICHHS AJITOPUTMA.

3. CocTaBUTh AITOPUTM U CAATH JJIsl TPOBEPKHU B YCTAHOBIIEHHBIE CPOKH.

Tema 3.14: be3omacHOCTh, TUTHEHA, SPTOHOMHKA, PECYpPCOCOepeKeHIE

Hean: nonyuuts Oojee TIIyOOKHME 3HAHMS 1O JIaHHOW TeMe; 3aKpenuTh
HABBIKM  TIOJIb30BAHUS  JIOMIOJIHUTEILHON  JIUTEpaTypoil; oTpaboTkKa HaBBIKA
MOATOTOBKH JOKJIaja.
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3aganue: IlomroroButh 1OKIam Ha TeMmy: «Mepbsl KOMIIBIOTEPHOM
0€30MacCHOCTH B KOMITBIOTEPHOM KJIacCe»

llopsook evinonnenus pabomol:

1. I3yuuTh AOTIOTHUTENBHYIO TUTEPATYPY 1O JAHHOU TEME.

2. I3yuuTh mipaBuiia MOJATOTOBKY JOKJIA/A.

3. OdopmMuTh 0KIaT B COOTBETCTBUM C PEKOMEHIAIMSIMH W CIATh IS

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKH.

Pasznen 4. TexHosorum co3ganuss ¥ npeodpasoBaHus WHEPOPMAIHMOHHBIX
00bEeKTOB

Tema 4.15: [lonstue 06 nHOOPMAIIMOHHBIX CHUCTEMAaX

Hean: momyunth Oonee TIIyOOKHME 3HAHMS TIO JTAHHOW TeMe; 3aKperuTh
HaBBIKM  TIOJIb30BAHMUS  JOMOJHUTEIBHON  JUTEpaTypoil; oTpaboTKa HaBBIKA
COCTaBIICHUS CXEMBI.

3aganue: OdopMuTh cXeMy HHPOPMAIIMOHHBIX IIPOLIECCOB COTOBOH CBSI3U

llopsook evinonnenus pabomol:

1. U3y4uTh JOTONMHUTENBHYIO JUTEPATYPY MO TaHHOM TeMe.

2. U3yunTsb npaBuiIa COCTaBICHUS CXEM.

3. OdopMuTh cXeMy B COOTBETCTBHHM C PEKOMEHIAIMAMU W CHATh IS

IIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.

Tema 4.16: [IporpamMmMbl — IEpEeBOAYUKU

Hean: momyunTs Oojee TIIyOOKHME 3HAHHMS TIO JTAaHHOW TeMe; 3aKperuTh
HAaBBIKM  TOJIb30BaHUSI JIOMOJIHUTENIbHOM  JIUTEepaTypoil; oTpabOTKa HaBbIKa
MOATOTOBKHU COOOIIIEHHIA.

3apanme: [loaroroButk cooOuieHue Ha Temy: «IIporpammel mepeBOIUUKNY

llopsook evinonnenus pabomol:

1. UByunTh JOMIOTHUTENBHYIO IUTEPATYPY MO JAHHOU TEMe.

2. I3yuuTh mipaBuiia MOJATOTOBKUA COOOIICHUH.

3. Odopmuth cOOOITICHNE B COOTBETCTBUH C PEKOMEHIAIMSAMH U CIIATh JIJIs
MIPOBEPKHU B YCTAHOBJICHHBIE CPOKH.
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Tema 4.17: Co3nanue, penaktupoBaHue U GopMaTUPOBAHUE TEKCTOB

Hean: nomyuuts Oojee TIIyOOKHME 3HAHMS 1O JIaHHOM TeMe; 3aKpernuTh
HABBIKM  TIOJIb30BAaHUS  JIOMIOJIHUTEILHON  JIUTEpaTypoil; OTpabOTkKa HaBBIKA
HOJIFOTOBKU COOOIIEHUH.

3apanme: [loaroroButh coobmieHne Ha TeMy: «OCOOEHHOCTH W OTJIMYUS
Microsoft Word 2010 ot 2003»

llopsook évinonnenus pabomol:

1. I3y4nTh AOMOJHUTENBHYIO JIUTEPATYPY MO TAHHOU TEME.

2. 3yuuTh mipaBuiia MOJATOTOBKU COOOIICHHIA.

3. OdopmuTh COOOIIEHUE B COOTBETCTBUM C PEKOMEHJALMAMHU U CIATh IS

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKH.

Tema  4.18: CrarucTHyecKMe  BBIYMCICHHMS  CTAaTUCTHYECKHX U
SKOHOMHYECKHX JAHHBIX

Heab: monyyuts Oosiee TIyOOKHE 3HAHUS IO JIAHHOM TeMe; 3aKpenuTh
HAaBBIKM  TIOJIb30BAaHUS  JIOMIOJIHUTEILHOW  JIUTEpaTypoil; oTpaboTkKa HaBBIKA
COCTaBJICHUS TAOJINII.

3apanue: CocTaBuTh TaOJMIY ONMpenesieHU apuMETHIECKUX, JIOTHIECKUX
U TpUroHoMeTpuieckux GpyHkuui B 3T

llopsook evinonnenus pabomol:

1. I3yuuTh AOTMIOTHUTENBHYIO TUTEPATYPy MO JAHHOU TEME.

2. 3yuuTh mipaBuiia COCTABJICHUS TAOJHII.

3. OdopmutTh TaOAUIy B COOTBETCTBMU C PEKOMEHIAIMAMH W CHATh IS

IMPOBCPKH B YCTAHOBJICHHBLIC CPOKMU.

Tema 4.19: BcraBka prCyHKOB, CXeM, Ipa)KOB B MTPE3EHTALINIO

Hean: momyunth Oonee TIIyOOKHME 3HAHMS TIO JTAHHOW TeMe; 3aKperuTh
HAaBBIKM  TOJIb30BaHUSl  JIOMOJIHUTENIbHOM  JIMTEepaTypoil; oTpabOTKa HaBbIKa
MTOJATOTOBKY ITPE3EHTALUN.

3apanue: [loaroToBuTh Mpe3eHTalKIO HA TeMY: «Moil Topoa»
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llopsook evinonnenus pabomol:

1. I3yunTh AOTIOTHUTENBHYIO TUTEPATYPY 1O JAHHOU TEME.

2. N3yunTth npaBuia MOATOTOBKH MPE3ESHTAIUH.

3. OdopMuTh TIPE3EHTAITHNIO B COOTBETCTBUU C PEKOMEHIAIMSIMH U CIIATh IS

IIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.

Tema 4.20: Vcnonb30BaHve aHUMAIMH B TIPE3EHTAIIAN

Hean: nonyuuts Oojee TIIyOOKHME 3HAHMS 1O JIaHHOW TeMe; 3aKpEeNuTh
HAaBBIKM  TIOJIb30BAaHUS  JIOMOJIHUTEILHON  JIUTEepaTypoil; oTpaboTka HaBBIKA
MOATOTOBKY MIPE3CHTAIIUH.

3apanme: [loAroTOBUTH  NpE3EHTAlMI0O Ha  TeMy:  «ApPXUTEKTypa
KOMITBIOTEPAY

llopsodok evinonnenus pabomol:

1. U3yunTh JOMOTHUTENBHYIO JIUTEPATYPY MO JAaHHOU TeMe.

2. VI3yunTh npaBuiia NOATOTOBKY MPE3ECHTALUH.

3. OpopMUTH MPE3EHTAIUIO B COOTBETCTBUU C PEKOMEHIALUSIMHU U CIIATh JJIs

IIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.

Tema 4.21: [IpencraBnenue 00 opranu3anuu 0a3 JaHHBIX

Hean: momyunTs Oojee TIIyOOKHME 3HAHHS TIO JaHHOW TeMe; 3aKpeINuTh
HaBBIKU TMOJIH30BaHUS JIOMOJIHUTEILHON JTUTEpPATypoOl; 0TpabOTKa HaBbIKa pabOTHI C
KOHCITEKTOM.

3aganme: PaboTa ¢ KOHCIIEKTOM, JIUTEPATYPOU, AIEKTPOHHBIMHU pecypcamu —
COCTaBUTH KOHCIIEKT I10 JJAHHOM TeMe

Ilopsook evinonnenus pabomol:

1. I3y4nTh AONOJHUTENBHYIO JIUTEPATYPY N0 TAHHOU TEME.

2. 3y4yuTh nipaBuiia MoJArOTOBKA KOHCIIEKTA.

3. OpopMHTh KOHCHEKT B COOTBETCTBHH C PEKOMCHJAIMSAMU M CIATh IS

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKHU.

Tema 4.22: [IpencraBiienne 0 CUCTEMaX yIpaBieHUs 6a3aMu JaHHBIX
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Heab: momyunth Oosiee TyOOKHWE 3HAHWUSA IO JAHHON TeMe;, 3aKpPENUTh
HABBIKM  TIOJIb30BAHUS  JIOMIOJIHUTEILHON  JIUTEpaTypoil; oTpaboTkKa HaBBIKA
MOJITOTOBKU COOOIIIEHUH.

3ananme: [logroroButh cooOmeHne Ha TeMy: «COBpeMEHHbBIC TIPOTPAMMHbBIC
MPOAYKTHI 111 co3nanus b/»

llopsook évinonnenus pabomol:

1. I3yuuTh AOTIOTHUTENBHYIO TUTEPATYPY 1O JAHHOU TEME.

2. N3yunth npaBuiIa MOATOTOBKH COOOIICHHIA.

3. OdbopmuTth COOOIIEHNE B COOTBETCTBUM C PEKOMEHJIAIUAMH U CIATh IS

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKH.

Tema 4.23: Tunbl JaHHBIX U UX BBOJI

Heab: momyunth Oosiee TIyOOKHWE 3HAHWUSA IO JAHHON TeMe;, 3aKpPEIUTh
HABBIKM  TIOJIb30BAHMUS  JOMOJHUTEIBHON  JUTEpaTypoil; oTpaboTKka HaBBIKA
COCTaBJICHHS CXEMBI.

3aganme: CoCTaBUTh CXEMY THUIIOB JaHHBIX B B/[

Tlopsoox evinonnenus pabomol:

1. I3y4uTh JOMOTHATEIBHYIO JTUTEPATYPY 10 TAHHOUW TEMe.

2. I3yunTh npaBHiia COCTABJICHHS CXEMBI.

3. OdopMuTh cxeMy B COOTBETCTBUU C PEKOMEHIAIMSIMHU W CHATh JIJIs

IIPOBEPKU B YCTAHOBJIEHHBIE CPOKH.

Tema 4.24: @opmupoBaHHE 3ampoCOB JUIsi TIONCKA U COPTHPOBKHU
uHpopmaruu B BJ]

Hean: momyunts Oonee TIIyOOKWE 3HAHMS TIO JTAHHOW TeMe; 3aKperuTh
HAaBBIKM  TIOJIb30BaHUS  JIOMIOJIHMTEILHOH  JIUTEpaTypoil; oTpabOTKa HaBBIKA
COCTaBJICHUS aJITOPUTMA.

3apanne: CoCTaBUThH AJITOPUTM CO3/IaHHMS 3aIIPOCOB C TMTOMOIIBIO MacTepa

llopsook evinonnenus pabomol:

1. U3yuuTh AOTMOTHUTENBHYIO TUTEPATYPY 1O JAHHOU TEME.

2. 3yunTh mipaBUiia COCTABJICHUS AJITOPUTMA.
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3. O(I)OpMI/ITI) AJIrOPUTM B COOTBCTCTBHMM C PCKOMCHIAAMAMU H COATb OJIA

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKHU.

Pasnen S. TejlekOMMYHUKAIIHOHHBIE TEXHOJIOTHH

Tema 5.25: UHrepHer - TEXHOJOTHMH, CHOCOOBI M  CKOPOCTHBIE
XapaKTEPUCTUKH MOIKIIOYCHHUS, TPOBalIep

Hean: momyunts Oonee TIIyOOKHME 3HAHWS TIO JAHHOW TeMe; 3aKpeINuTh
HABBIKU TIOJIb30BaHUs JIOTIOJHUTEIHHON JIMTEPATypOid; OTpabOTKa HaBbIKa pabOTHI C
KOHCIIEKTOM.

3aganue: PaboTa c KOHCIIEKTOM, TUTEPATYPOU, SIEKTPOHHBIMH PECYpCaMu

llopsook evinonnenus pabomol:

1. U3y4uTh JOTIONMHUTENBHYIO JUTEPATYPY 10 TaHHOM TeMe.

2. 3yunThb npaBuia MOATOTOBKH KOHCIIEKTA.

3. OpopMUTh KOHCHEKT B COOTBETCTBHUHM C PEKOMEHIAIMSAMU WU CIATh IS

IIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.

Tema 5.26: Bpaysep. [Ipumeps! pabotsl ¢ UnTepuer-CMU

Hean: momyunts Oonee TIIyOOKHME 3HAHWS TIO JTAHHOW TeMe; 3aKpeNuTh
HABBIKM  TIOJIb30BAHMUS  JOMOJHUTEIBHON  JUTEpaTypoil; oTpaboTKa HaBBIKA
MOJATOTOBKU COOOUIEHUIA.

3aganue: IlogroroButh coobOmenue Ha Temy: «bpaysepsl u ux
OTIMYUTEIbHBIE OCOOCHHOCTH

Tlopsdox evinonnenus pabomol.

1. 3y4nTh JOTIOMHUTEIBHYIO TUTEPATYPY 10 JaHHOH TeMe.

2. U3yuutsb npaBuia MoAroOTOBKH COOOIICHHIA.

3. OopmuTh cOOOIIEHNE B COOTBETCTBHH C PEKOMEHIAIUSIMHU U CIATh IS

MPOBEPKHU B YCTAHOBJICHHBIE CPOKH.
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Tema 5.27: MeToibl ¥ CpelicTBa CO3aHUsI CBOETO caiTa

Hean: momyunts Oonee TIIyOOKHME 3HAHWS TIO JTAHHOW TeMe; 3aKperuTh
HAaBBIKM  TOJIb30BaHUSI  JIOMOJIHUTENIbHOM  JIUTEepaTypoil; oTpabOTKa HaBbIKa
MOJATOTOBKH JOKJIAJA.

3amanue: IloaroroButs nokian Ha Ttemy: «lIporpamMmbl 1jsi co3maHus
CalTOBY

Tlopsdox evinonnenus pabomol.

1. U3yunTh JONOJHUTENBHYIO JIUTEPATYPY MO JAaHHOU TeMe.

2. I3yunTh npaBuiia MOATOTOBKY JOKJIA/IA.

3. OdopmuTh MOKIaJA B COOTBETCTBHM C PEKOMEHAAIMSAMU W CHATh IS

MIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.

Tema 5.28: B03MOXHOCTHM CETEBOrO0 MPOrPAMMHOIO OOeCredeHus s
OpraHu3alliy KOJJIEKTUBHOU JEATEIbHOCTH B TIIO0ATBHBIX CETIX

Hean: momyunTs Oojee TIIyOOKHME 3HAHMS TIO JTaHHOW TeMe; 3aKpeIuTh
HAaBBIKM  TOJIb30BAaHUSI  JIOMOJIHUTENIbHOM  JIUTEepaTypoil; oTpabOTKa HaBbIKA
IIOATOTOBKY IIPE3ECHTALUH.

3aganme: IloaroroButh npeseHTanuio Ha TeMy: «TexHonoruu aocryna K
riobanbHOM cetu aTepuer

Tlopsdox evinonnenus pabomol.

1. U3yunuTh JOMOJHUTEIBHYIO JUTEPATYPY MO JAHHOU TEME.

2. V3yunTh npaBuiia NOATOTOBKY PE3ECHTALIUN.

3. OpopMuTH Mpe3eHTALMI0 B COOTBETCTBUU C PEKOMEHIALUSAMU U CIATh IS

IIPOBEPKH B YCTAHOBJIEHHBIE CPOKHU.

Tema 5.29: UnTepHer-tenedonus

Heab: momyunths Oonee TIyOOKHWE 3HAHMUA IO JAHHOW TeMe; 3aKpEnuTh
HABbIKM  [IOJIb30BAHMS  JOMOJHUTENBHON  JHUTEpaTypoil; oTpaboTKa HaBbIKa
MOATOTOBKHU COOOIIIEHUH.

3aganue: IloaroroButs cooOuieHne Ha Temy: «CoIMaNbHBIE CETH Kak
c11oco0 OOIIEHUS COBPEMEHHOM MOJIOICIKIDY
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llopsook evinonnenus pabomol:

1. U3yuuTh AONOIHUTENBHYIO JIUTEPATYPY 110 JAHHOU TEME.

2. V3yuuTh nipaBuiia MOJATOTOBKU COOOIIICHUH.

3. OdopmuTh COOOIIEHUE B COOTBETCTBUM C PEKOMEHIAIUSAMH U CIATh IS

IIPOBEPKHU B YCTAHOBJIEHHBIE CPOKH.

43



	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО ПОДГОТОВКЕ СООБЩЕНИЯ
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО ПОДГОТОВКЕ ПРЕЗЕНТАЦИИ
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО РАБОТЕ С ЛИТЕРАТУРОЙ 
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО СОСТАВЛЕНИЮ КОНСПЕКТА 
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО ПОДГОТОВКЕ ДОКЛАДА
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО ПОДГОТОВКЕ РЕЗЮМЕ 
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО СОСТАВЛЕНИЮ ТАБЛИЦ, СХЕМ 
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО СОСТАВЛЕНИЮ АЛГОРИТМА
	ПЕРЕЧЕНЬ САМОСТОЯТЕЛЬНОЙ РАБОТЫ
	Методические рекомендации по подготовке сообщения
	Методические рекомендации по подготовке презентации
	Методические рекомендации по работе  с литературой

